Region 4 Education Service Center (ESC)
Contract R170701
for
Books (Conventional/eBooks) and Related Services

with

Bound To Stay Bound Books, Inc.

Effective: August 1, 2017



The following documents comprise the executed contract between the
Region 4 Education Service Center and Bound To Stay Bound Books, Inc.,
effective August 1, 2017:

l. Vendor Contract and Signature Form
. Supplier's Response to the RFP, incorporated by reference
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1.1

1.2

1.3

1.4

APPENDIX A
VENDOR CONTRACT AND SIGNATURE FORM

This Vendor Contract and Signature Form (“Contract’) is made as of _MARCH 6 2017,
by and between _BOUND TO STAY BOUND BOOKS, INC. and Region 4 Education

Service Center (“Region 4 ESC”) for the purchase of Books (Conventional Bound/eBooks) and
Related Services.

RECITALS

WHEREAS, both parties agree and understand that the following pages will constitute the contract
between the successful vendor(s) and Region 4 ESC, having its principal place of business at 7145

West Tidwell Road, Houston, TX 77092.

WHEREAS, Vendor agrees to include, in writing, any required exceptions or deviations from these
terms, conditions, and specifications; and it is further understood that, if agreed to by Region 4 ESC,

said exceptions or deviations will be incorporated into the final contract “Vendor Contract.”

WHEREAS, this contract consists of the provisions set forth below, including provisions of ail
attachments referenced herein. in the event of a conflict between the provisions set forth below and

those contained in any attachment, the provisions set forth below shall control.

WHEREAS, the Vendor Contract will provide that any state, county, special district, local govemment,
school district, private K-12 school, technical or vocational school, higher education institution
(including community colleges, colleges and universities, both public and private), other govemment
agencies or non-profit organization may purchase products and services at prices indicated in the
Vendor Contract upon registering and becoming a member with TCPN; and it being further understood
that Region 4 ESC shall act as the Lead Public Agency with respect to all such purchase agreements.

WHEREAS, TCPN has the administrative and legal capacity to administer purchases on behalf of
Region 4 ESC under the Vendor Contract with participating public agencies and entities, as permitted

by applicable law.
ARTICLE 1- GENERAL TERMS AND CONDITIONS

TCPN shall be afforded all of the rights, privileges and indemnifications afforded to Region 4 ESC
under the Vendor Contract, and such rights, privileges and indemnifications shall accrue and apply
with equal effect to TCPN, including, without limitation, Vendors obligation to provide insurance and

other indemnifications to Lead Public Agency.

Awarded vendor shall perform all duties, responsibiiities and obligations, set forth in this agreement,
and required under the Vendor Contract.

TCPN shall perform its duties, responsibilities and obligations as administrator of purchases, set forth
in this agreement, and required under the Vendor Contract.

Purchasing procedure:

¢ Purchase orders are issued by participating governmental agencies to the awarded vendor
indicating on the PO “Per Contract # R d

Vendor delivers goods/services directly to the participating agency.

Awarded vendor invoices the participating agency directly.

Awarded vendor receives payment directly from the participating agency.

Awarded vendor reports sales monthly to TCPN.
Page 15 of 161

& & 8 @



1.5

2.1

2.2

Customer Support: The vendor shall provide timely and accurate technical advice and sales support
to Region 4 ESC staff, TCPN staff and participating agencies. The vendor shall respond to such

requests within one (1) working day after receipt of the request.

ARTICLE 2- ANTICIPATED TERM OF AGREEMENT

Unless otherwise stated, all contracts are for a period of three (3) years with an option to renew annually
for an additional two (2) years if agreed to by Region 4 ESC. Region 4 ESC will notify the vendor in
writing If the contract is extended. Awarded vendor shall honor all administrative fees for any sales

made based on the contact whether renewed or not.

Region 4 ESC shall review the contract prior to the renewal date and notify the current awarded vendor,
no less than ninety (90} days of Region 4 ESC's intent renew the contract. Upon receipt of notice,
awarded vendor must notify Region 4 ESC if it elects not to renew. Awarded vendor shall honor the
administrative fee for any sales incurred throughout the life of the contract on any sales made based
on a Region 4 ESC contract whether awarded a renewal or not. Region 4 ESC reserves the right to

exercise each two-year extension annualiy.
ARTICLE 3- REPRESENTATIONS AND COVENANTS

3.1. Scope: This contract is based on the need to provide the economic benefits of volume purchasing and
reduction in administrative costs through cooperative purchasing to schools and other members.

Although contractors may restrict sales to certain public units (for example, state agencies or local

government units), any contract that prohibits sales from being made to public school districts may not

be considered. Sales without restriction to any Members are preferred. These types of contracts are

commonly referred to as being “piggybackable”.

3.2. Compliance: Cooperative Purchasing Agreements between TCPN and its Members have been

3.3

4.1.

4.2.

4.3.

4.4.

established under state procurement law.

Offeror's Promise: Offeror agrees ail prices, terms, warranties, and benefits granted by Offeror to
Members through this contract are comparable to or better than the equivalent terms offered by Offeror

to any present customer meeting the same qualifications or requirements.

ARTICLE 4- FORMATION OF CONTRACT

Offeror Contract Documents: Region 4 ESC will review proposed offeror contract documents.

Vendor's contract document shall not become part of Region 4 ESC’s confract with vendor unless and
until an authorized representative of Region 4 ESC reviews and approves it.

Form of Contract: The form of contract for this solicitation shall be the Request for Proposal, the
awarded proposal(s) and best and final offer(s), and properly issued and reviewed purchase orders
referencing the requirements of the Request for Proposals. If a firm submitting an offer requires Region
4 ESC and/or Member to sign an additional agreement, a copy of the proposed agreement must be

included with the proposal.

Entire Agreement (Parol evidence): The contract, as specified above, represents the final written
expression of agreement. All agreements are contained herein and no cther agreements or
representations that materially alter it are acceptable.

Assignment of Contract: No assignment of contract may be made without the prior written approval
of Region 4 ESC. Purchase orders and payment can only be made to awarded vendor unless otherwise
approved by Region 4 ESC. Awarded vendor is required to notify Region 4 ESC when any material
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4.5.

4.6.

4.7.

4.8

4.9

5.1.

change in operations is made that may adversely affect members (i.e. bankruptcy, change of
ownership, merger, etc.).

Novation: If contractor sells or transfers all assets or the entire portion of the assets used to perform
this contract, a successor in interest must guarantee to perform all obligations under this contract.
Region 4 ESC reserves the right to accept or reject any new party. A simple change of name

agreement wil! not change the contractual obligations of contractor.

Contract Alterations: No alterations to the terms of this contract shall be valid or binding unless
authorized and signed by a Region 4 ESC staff member.

Order of Precedence: In the event of a conflict in the provisions of the contract as accepted by Region
4 ESC, the following order of precedence shall prevail:

Special terms and conditions
General terms and conditions
Specifications and scope of work

Attachments and exhibits
Documents referenced or included in the solicitation

Supplemental Agreements: The entity participating in the Region 4 ESC contract and awarded
vendor may enter into a separate supplemental agreement to further define the level of service
requirements over and above the minimum defined in this contract i.e. invoice requirements, ordering
requirements, specialized delivery, etc. Any supplemental agreement developed as a result of this
contract is exclusively between the participating entity and awarded vendor. Neither Region 4 ESC,
TCPN, its agents, members and employees shall be made party to any claim for breach of such

agreement.

Adding authorized distributors/dealers: Awarded vendors are prohibited from authorizing additional
distributors or dealers, other than those identified at the time of submitting their proposal, to sell under

their contract award without notification and prior written approval from TCPN. Awarded vendors must
notify TCPN each time it wishes to add an authorized distributor or dealer. Purchase orders and
payment can only be made to awarded vendor unless otherwise approved by TCPN. Pricing provided
to members by added distributors or dealers must also be less than or equal to the pricing offered by

the awarded contract holder, unless otherwise approved by TCPN.

ARTICLE 5- TERMINATION OF CONTRACT

Cancellation for Non-Performance or Contractor Deficiency: Region 4 ESC may terminate any
contract if Members have not used the contract, or if purchase volume is determined to be low volume
in any 12-month period. Region 4 ESC reserves the right to cancel the whole or any part of this contract
due fo failure by contractor to carry out any obligation, term or condition of the contract. Region 4 ESC

may issue a written deficiency notice to contractor for acting or failing to act in any of the foliowing:

i.  Providing material that does not meet the specifications of the contract;

ii. Providing work and/or material that was not awarded under the contract;

ii. Faifing to adequately perform the services set forth in the scope of work and specifications;

iv.  Failing to complete required work or furnish required materials within a reasonable amount of
time,;

v.  Failing to make progress in performance of the contract andfor giving Region 4 ESC reason
to believe that contractor will not or cannot perform the requirements of the contract; and/or

Performing work or providing services under the contract prior to receiving an authorized

purchase order from Region 4 ESC or participating member prior to such work

notice, contractor shall have ten (10) days to provide a satisfactory
| issues of concern may result in contract

vi.

Upon receipt of a written deficiency
response to Region 4 ESC. Failure to adequately address al
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52

5.3

5.4

5.5

6.1

6.2

cancellation. Upon cancellation under this paragraph, all goods, materials, work, documents, data and
reports prepared by contractor under the contract shall become the property of the Member on demand.

Termination for Cause: If, for any reason, the Vendor fails to fulfill its obligation in a timely manner,
or if the vendor viclates any of the covenants, agreements, or stipulations of this contract Region 4
ESC reserves the right to terminate the contract immediately and pursue all other applicable remedies
afforded by law. Such termination shall be effective by delivery of notice, to the vendor, specifying the
effective date of termination. In such event, all documents, data, studies, surveys, drawings, maps,
models and reports prepared by vendor for this solicitation may become the property of the participating
agency or entity. if such event does occur then vendor will be entitled to receive just and equitable

compensation for the satisfactory work completed on such documenis.

Delivery/Service Failures: Failure to deliver goods or services within the time specified, or within a
reasonable time period as interpreted by the purchasing agent or failure to make replacements or

corrections of rejected articles/services when so requested shall constitute grounds for the contract to
be terminated. In the event that the participating agency or entity must purchase in an open market,
contractor agrees to reimburse the participating agency or entity, within a reasonable time period, for

all expenses incurred.

Force Majeure: If by reason of Force Majeure, either party hereto shall be rendered unable wholly or
in part to carry out its obligations under this Agreement then such party shall give notice and full

particulars of Force Majeure in writing to the other party within a reasonable time after occurrence of
the event or cause relied upon, and the obligation of the party giving such notice, so far as it is affected
by such Force Majeure, shall be suspended during the continuance of the inability then claimed, except

as hereinafter provided, but for no longer period, and such party shall endeavor to remove or overcome
such inability with all reasonable dispatch.

The term Force Majeure as employed herein, shall mean acts of God, sirikes, lockouts, or other
industrial disturbances, act of public enemy, orders of any kind of government of the United States or
the State of Texas or any civil or military authority; insurrections; riots; epidemics; landslides; lighting;
earthquake; fires; hurricanes; storms; ficods; washouts; droughts; arrests; restraint of government and
people; civil disturbances; explosions, breakage or accidents to machinery, pipelines or canals, or other
causes not reasonably within the control of the party claiming such inability. It is understood and agreed
that the settlement of strikes and lockouts shall be entirely within the discretion of the party having the
difficuity, and that the above requirement that any Force Majeure shall be remedied with all reasonable
dispatch shall not require the settlement of strikes and lockouts by acceding to the demands of the
opposing party or parties when such settlement is unfavorable in the judgment of the party having the

difficulty.

Standard Cancellation: Region 4 ESC may cancel this contract in whole or in part by providing written
notice. The cancellation will take effect 30 business days after the other party receives the notice of
cancellation. After the 30th business day all work will cease following compietion of final purchase
order. Vendor may be requested to provide additicnal items not already on contract at any time.

ARTICLE 6- LICENSES

Duty to keep current license: Vendor shall maintain in current status ail federal, state and local
licenses, bonds and permits required for the operation of the business conducted by vendor. Vendor

shali remain fully informed of and in compliance with ail ordinances and regulations pertaining to the
lawful provision of services under the contract. Region 4 ESC reserves the right to stop work and/or
cancel the contract of any vendor whose license(s) expire, lapse, are suspended or terminated.

Survival Clause: All applicable software license agreements, warranties or service agreements that
were entered into between Vendor and Customer under the terms and conditions of the Contract shall
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71

7.2

8.1

8.2

8.3

84

9.1

survive the expiration or termination of the Contract. All Purchase Orders issued and accepted by
Order Fuifiller shall survive expiration or termination of the Contract.

ARTICLE 7- DELIVERY PROVISIONS

Delivery: Vendor shall deliver said materials purchased on this contract to the Member issuing a
Purchase Order. Conforming product shall be shipped within 7 days of receipt of Purchase Order. If
delivery is not or cannot be made within this time period the vendor must receive authorization from
the purchasing agency for the delayed delivery. At this point the participating entity may cancel the

order if estimated shipping time is not acceptabie.

inspection & Acceptance: If defective or incorrect material is delivered, purchasing agency may
make the determination to return the material to the vendor at no cost to the purchasing agency. The

vendor agrees to pay all shipping costs for the return shipment. Vendor shall be responsible for
arranging the return of the defective or incorrect material.

ARTICLE 8- BILLING AND REPORTING

Payments: The entity using the contract will make payments directly to the awarded vendor.
Payment shall be made after satisfactory performance, in accordance with all provisions thereof, and

upon receipt of a properly completed invoice.
Invoices: The awarded vendor shall submit invoices to the participating entity clearly stating “Per
TCPN Contract”. The shipment tracking number or pertinent information for verification shall be made

available upon request.

Tax Exempt Status: Since this is a national contract, knowing the tax laws in each state is the sole
responsibility of the vendor.

Reporting: The awarded vendor shail provide TCPN with an electronic accounting report, in a format
prescribed by TCPN, on a monthly basis summarizing all contract Sales for the applicable month.
Reports of Contract Sales for Region 4 ESC and member agencies in each calendar month shall be
provided by awarded vendor to TCPN by the 10" day of the following month. If there are no sales to
report, Vendor is still required to communicate that information via email.

Failure to provide a monthly report of the administrative fees within the time and manner specified
herein shall constitute a material breach of this contract and if not cured within thirty (30) days of written
to Supplier shall be deemed a cause for termination of the contract at Region4 ESC'’s sole discretion.

ARTICLE 9- PRICING

Best_price guarantee: The awarded vendor agrees to provide pricing to Region 4 ESC and its
participating entities that are the lowest pricing available and the pricing shall remain so throughout the

duration of the contract. Pricing offered to Federal government buying consortiums for goods and
services is exempt from this requirement. The awarded vendor, however, agrees to lower the cost of
any product purchased through TCPN following a reduction in the manufacturer or publisher's direct

cost.
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9.2 Price increase: Should it become necessary or proper during the term of this contract to make any

9.3

9.4

9.5

9.6

10.1

change in design or any alterations that will increase expense Region 4 ESC must be notified
immediately. Price increases must be approved by Region 4 ESC and no payment for additional
materials or services, beyond the amount stipulated in the contract, shall be paid without prior approval.
All price increases must be supported by manufacture documentation, or a formal cost justification

letter.
Awarded vendor must honor previous prices for thirty (30) days after approval and written notification

from Region 4 ESC if requested.

It is the awarded vendor's responsibility to keep all pricing up to date and on file with Region 4 ESC.
All price changes must be provided to Region 4 ESC, using the same format as was accepted in the

original contract.

Additional Charges: All deliveries shall be freight prepaid, F.O.B. destination and shall be inciuded in
all pricing offered unless otherwise clearly stated in writing.

Price reduction and adjugtment: Price reduction may be offered at any time during contract and shall
become effective upon notice of acceptance from Region 4 ESC. Special, time-limited reductions are
permissible under the following conditions: 1) reduction is available to all Members equally; 2} reduction
is for a specific time period, normally not less than thirty (30) days; 3) original price is not exceeded
after the time-limit; and 4) Region 4 ESC has approved the new prices prior to any offer of the prices
to a Member. Vendor shall offer Region 4 ESC any published price reduction during the contract period.

Prevailing Wage: It shall be the responsibility of the Vendor to comply, when applicable, with the
prevailing wage legislation in effect in the jurisdiction of the purchaser (Region 4 ESC or its Members).

it shall further be the responsibility of the Vendor to monitor the prevailing wage rates as established
by the appropriate department of labor for any increase in rates during the term of this contract and

adjust wage rates accordingly.

Administrative Fees: All pricing submitted to Region 4 ESC shall inciude the administrative fee to be
remitted to TCPN by the awarded vendor.

The awarded vendor agrees to pay administrative fees monthly to TCPN in the amount of 2% of the
total purchase amount paid to awarded vendor, less refunds, credits on returns, rebates and discounts,
for the safe of products and/or services to Region 4 ESC and member agencies pursuant to the contract
{as amended from time to time and including any renewal thereof) ("Contract Sales").

Administrative fee payments are to accompany the contract monthly sales report by the 10* day of the
following month, in the amount indicated on the report as being due. Administrative fee payments are
to be paid by the awarded vendor via Automated Clearing House to a TCPN designated financial

institution.

Failure to provide a monthly payment of the administrative fees within the time and manner specified
herein shall constitute a material breach of the contract and if not cured within thirty (30) day of written
notice to awarded vendor shall be deemed a cause for termination of the contract, at Region 4 ESC's

sole discretion.
All administrative fees not paid when due shall bear interest at a rate equal to the lesser of 1 2% per

month or the maximum rate permitted by law until paid in full.

ARTICLE 10- PRICING AUDIT

Audit rights: Vendor shall, at Vendor's sole expense, maintain appropriate due diligence of all
de by Region 4 ESC and any entity that utilizes this Agreement. TCPN and Region 4

purchases ma
he right to audit the accounting for a period of three (3) years from the time such

ESC each reserve t
purchases are made. This audit right shall survive termination of this Agreement for a period of one (1)

year from the effective date of termination. In the State of New Jersey, this audit right shall survive
termination of this Agreement for a period of five (5) years from the date of final payment. Such records
shall be made available to the New Jersey Office of the State Comptroller upon request. Region 4 ESC

shall have the authority to conduct random %gggtgugi; }é?ndoﬁs pricing that is offered to eligible entities



11.1

11.2

11.3

11.4

11.5

11.6

1.7

12.1

12.2

12.3

at Region 4 ESC's sole cost and expense. Notwithstanding the foregoing, in the event that Region 4
ESC is made aware of any pricing being offered to eligible agencies that is materially inconsistent with
the pricing under this agreement, Region 4 ESC shall have the ability to conduct an extensive audit of
Vendor's pricing at Vendor's sole cost and expense. Region 4 ESC may conduct the audit internally or
may engage a third-party auditing firm. In the event of an audit, the requested materials shail be

provided in the format and at the location designated by Region 4 ESC or TCPN.

ARTICLE 11- OFFEROR PRODUCT LINE REQUIREMENTS

: Proposals shall be for materials and equipment in current production and marketed
mment agencies at the time the proposal is submitted.

Current products

to the general public and education/gove

Discontinued products: If a product or model is discontinued by the manufacturer, vendor may
duct or model if the replacement product meets or exceeds the specifications and

substitute a new pro
performance of the discontinued model and if the discount is the same or greater than the discontinued

model.

New products/Services: New products and/or services that meet the scope of work may be added to
hall be equivalent to the percentage discount for other products. Vendor may

the contract. Pricing s
replace or add product fines to an existing contract if the line is replacing or supplementing products

on contract, is equal or superior to the original products offered, is discounted in a similar or to a greater
degree, and if the products meet the requirements of the solicitation. No products and/or services may
be added to avoid competitive procurement requirements. Region 4 ESC may require additions fc be
submitted with documentation from Members demenstrating an interest in, or a potential requirement
for, the new product or service. Region 4 ESC may reject any additions without cause.

Options: Optional equipment for products under contract may be added to the contract at the time they
become available under the following conditions: 1) the option is priced at a discount similar to other
options; 2) the option is an enhancement to the unit that improves performance or reliability.

Product line: Offerors with a published catalog may submit the entire catalog. Region 4 ESC reserves
the right to select products within the catalog for award without having to award all contents. Region 4

ESC may reject any addition of equipment options without cause.

Warranty conditions: All supplies, equipment and services shall include manufacturer's minimum
standard warranty and one (1) year labor warranty unless otherwise agreed to in writing.

Buy American requirement: (for New Jersey and all other applicable States) Vendors may only use
unmanufactured construction material mined or produced in the United States, as required by the Buy

American Act. Where trade agreements apply, to the extent permitted by applicable law, then
unmanufactured construction materia! mined or produced in a designated country may also be used.
Vendors are required to check state specific requirements to ensure compliance with this requirement.

ARTICLE 12- SITE REQUIREMENTS

Vendor shall clean up and remove all debris and rubbish resulting from their work as required

Cleanup:
or directed by Member. Upon completion of the work, the premises shall be left in good repair and an
orderly, neat, clean and unobstructed condition.

Preparation: Vendor shall not begin a project for which Member has not prepared the site, unless
vendor does the preparation work at no cost, or until Member includes the cost of site preparation in a
purchase order. Site preparation includes, but is not limited to: moving furniture, installing wiring for
networks or power, and similar pre-installation requirements.

Registered sex offender restrictions: For work to be performed at schools, vendor agrees that no
employee or employee of a subcontractor who has been adjudicated to be a registered sex offender
ts are or are reasonably expected to be present. Vendor

will perform work at any time when studen
agrees that a violation of this condition shagalgeezggpl%igered a material breach and may result in the



124

12.5

12.6

13.1

13.2

13.3

canceliation of the purchase order at the Member’s discretion. Vendor must identify any additional
costs associated with compliance of this term. If no costs are specified, compliance with this term will

be provided at no additional charge.

Safety measures: Vendor shall take ail reasonable precautions for the safety of employees on the
worksite, and shall erect and properly maintain all necessary safeguards for protection of workers and

the public. Vendor shall post warning signs against ail hazards created by its operation and work in
progress. Proper precautions shall be taken pursuant to state law and standard practices to protect

workers, general public and existing structfures from injury or damage.

Smoking: Persons working under the contract shall adhere to local smoking policies. Smoking will
only be permitted in posted areas or off premises.

Stored materials: Upon prior written agreement between the vendor and Member, payment may be
made for materials not incorporated in the work but delivered and suitably stored at the site or some
other location, for installation at a later date. An inventory of the stored materials must be provided to
Member prior to payment. Such materials must be stored and protected in a secure location, and be
insured for their full value by the vendor against loss and damage. Vendor agrees to provide proof of
coverage and/or addition of Member as an additional insured upon Member's request. Additionally, if
stored offsite, the materials must also be clearly identified as property of buying Member and be
separated from other materials. Member must be allowed reascnable opportunity to inspect and take

inventory of stored materials, on or offsite, as necessary.

Until final acceptance by the Member, it shall be the Vendor's responsibility to protect all materials and
equipment. The Vendor warrants and guarantees that title for all work, materials and equipment shall

pass to the Member upon final acceptance.
ARTICLE 13- MISCELLANEOUS

Funding Out Clause: Any/all contracts exceeding one (1) year shall include a standard “funding out’
clause. A contract for the acquisition, including lease, of real or personal property is a commitment of

the entity's current revenue only, provided the contract contains either or both of the following
provisions:

“Retains to the entity the continuing right to terminate the contract at the expiration of each budget
period during the term of the contract and is conditioned on a best efforts attempt by the entity to obtain

appropriate funds for payment of the contract.”

Disclosures: Offeror affirms that he/she has not given, offered to give, nor intends to give at any time
hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor
or service to a public servant in connection with this contract.

include a complete description of any and all relationships that might be considered a conflict of interest
in doing business with participants in TCPN.

The Offeror affirms that, to the best of his’her knowledge, the offer has been arrived at independently,
and is submitted without collusion with anyone to obtain information or gain any favoritism that would
in any way limit competition or give an unfair advantage over other vendors in the award of this contract.

Indemnity: The awarded vendor shall protect, indemnify, and hold harmless both Region 4 ESC and
TCPN and its participants, administrators, employees and agents against all claims, damages, losses
and expenses arising out of or resulting from the actions of the vendor, vendor employees or vendor
subcontractors in the preparation of the solicitation and the later execution of the confract, including
any supplemental agreements with members. Any litigation involving either Region 4 ESC or TCPN,
its administrators and employees and agents will be in Harris County, Texas. Any litigation involving
TCPN members shall be in the jurisdiction of the participating agency.
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13.4

13.5

13.6

13.7

13.8

Franchise Tax: The Offeror hereby certifies that he/she is not currently delinquent in the payment of
any franchise taxes.

Marketing: Awarded vendor agrees to allow Region 4 ESC/TCPN to use their name and logo within
website, marketing materials and advertisement. Any use of TCPN name and logo or any form of
publicity, inclusive of press releases, regarding this contract by awarded vendor must have prior

approval from TCPN.

Certificates of Insurance: Cetrtificates of insurance shall be delivered to the Region 4 ESC participant
prior to commencement of work. The insurance company shall be licensed in the applicable state in
which work is being conducted. The awarded vendor shall give the participating entity a minimum of
ten (10) days’ notice prior to any modifications or cancellation of policies. The awarded vendor shall

require all subcontractors performing any work to maintain coverage as specified.

Legal Obligations: It is the Offeror's responsibility to be aware of and comply with all local, state, and
federal laws governing the sale of products/services identified in this RFP and any awarded contract

and shall comply with all while fulfilling the RFP. Applicable laws and regulation must be foliowed even
if not specifically identified herein.

Open Records Policy: Because Region 4 ESC contracts are awarded by a governmentai entity,
responses submitted are subject to release as public information after contracts are executed. If a

vendor believes that its response, or parts of its response, may be exempted from disclosure, the
vendor must specify page-by-page and line-by-line the parts of the response, which it believes, are
exempt. In addition, the Offeror must specify which exception(s) are applicable and provide detailed
reasons to substantiate the exception(s). Offeror must provide this information on the
“Acknowledgement and Acceptance to Region 4 ESC’s Open Record Policy” form found at the
beginning of this solicitation. Any information that is unmarked will be considered public information
and released, if requested under the Public Information Act.

The determination of whether information is confidential and not subject to disclosure is the duty of the
Office of Attorney General (OAG). Region 4 ESC must provide the OAG sufficient information to render
an opinion and therefore, vague and general claims to confidentiality by the Offeror are not
acceptable. Region 4 ESC must comply with the opinions of the OAG. Region 4 ESC assumes no
responsibility for asserting legal arguments on behalf of any vendor. Offeror are advised to copsulilt

with their legal counsel conceming disclosure igssues resulting from this procurement process and to
take precautions to safequard trade secrets and other proprietary information.

After completion of award, these documents will be available for public inspection.
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VENDOR CONTRACT SIGNATURE FORM

The undersigned hereby proposes and agrees to furnish goods and/or services in strict compliance
with the terms, specifications and conditions at the prices proposed within response unless noted in
writing. The undersigned further certifies that he/she is an officer of the company and has authority to
negotiate and bind the company named below and has not prepared this proposal in collusion with any
other Offeror and that the contents of this proposal as to prices, terms or conditions of said proposal
have not been communicated by the undersigned nor by any employee or agent to any person engaged
in this type of business prior to the official opening of this proposal.

Prices are guaranteed: 120 days

Company name BOUND TO STAY BOUND BOOKS, INC.

Address 1880 WEST MORTON

City/State/Zip JACKSONVILLE, IL 62650

Telephone No.  800/637-6586

FaxNo.  800/747-2872

Printed name LORTI SMITH

Position with company ~ NATIONAL MANAGER/SALES & MARKETING

Authorized signa% M

Accepted by The Cooperative Pufchasing Network:
Term of contract AJ%&LS‘\ | Zoyq to juuhj BL 2020

Unless otherwise stated, all contracts are for a period of three (3) years with an option to renew annually
for an additiopd| twey (2) years if agreed to by Region 4 ESC and the awarded vendor. Awarded vendor
shall honprall agiirnistrative fees for any sales made based on a contract whether renewed or not.

e ot fosfssm

Region Z SC Authorized Board Member Date

Print Name

Date

TCPN Contract Number l’) ' ]O 10 |
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Appendix B:
PRODUCT / SERVICES SPECIFICATIONS

It is the intention of Region 4 ESC to establish an annual contract with highly qualified vendor(s) for
Books (Conventional Bound/eBooks) and Related Services. Vendor(s) shall, at the request of any
member institution, provide these services under the terms of this RFP and contract set forth in the
terms and conditions. The awarded vendor(s) shall assist the end user with making a determination of
its individual needs as stated below.

The vendor(s) shall fumnish all necessary assessments, evaluations, labor, material, software, and all
operations necessary and required to complete the service program. All work shall be performed in
accordance with the requirements set forth in the resulting contract and mutually agreed upon work

request or purchase order issued by the participating member.
Vendors should provide in their proposal experience and demonstrated expertise in providing public
agencies with multiple solutions to meet their needs. Therefore, Offerors are encouraged to offer their
complete catalog and services including but not limited to Library, Reference, Professional
Development, Trade Books, College Textbooks, K-12 Textbooks (new and used) and E-Books
including any E-Readers and/or apps needed, Magazines and Periodicals.
The proposed specifications are written for the primary purpose of purchasing books through services
of book jobbers, sole source vendors, publishers, distributors, and/or retailers. Bidders may submit a
proposal based on any pricing criteria that can be evaluated including discounts from Publisher’s List
Prices. This should also include the Teacher versions as well and the student versions.
There is no commitment by TCPN/National IPA members to purchase or guarantee any specific
amount of books to be bought under these contracts. Vendors shall submit discount pricing from the
publisher’s list with quantity price breaks if available.

1. Vendor must have .a web site available so quotes and/or orders can be transmitted
electronically.
Vendor must notify requestor immediately if the fitle is an "MOD" (Must Order Direct) title that
must be ordered directly from the publisher because the book is not sold directly to wholesalers.
Vendor must agree to acquire and provide titles of Library, Reference, Professional, and Trade
books that are in print and available.
If an ISBN is not provided for a specific title, the vendor must agree to provide the "best” bind
available for that title.
This contract will be for books (conventional bound) eBooks and other value add services.

If an ISBN is specified for a title, but that bind is no longer available requestor will have the

option to accept the title in the "best” bind available.

No title substitutions will be accepted for a title without the written authorization from requestor.

. The vendor will deliver the books FOB destination with no freight being added to the invoice.

9. The vendor will provide a brief history of their company; it's scope, nature and services to
include its ability to meet the book buying needs of member agencies

Contract vendor shall maintain a catalog or listing of materials. Catalog or listing shall include
title, edition, ISBN, price, and other information pertinent to ordering textbooks and test
preparation materials. Catalog shall be included with your proposal, and shall be made
available to members.

11. Firms offering textbooks shall maintain sufficient stock tc meet member needs.

10.
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12. Contract vendor shall guarantee complete satisfaction with materials delivered under the
contract. Contract vendor shall accept returns, shipping prepaid by contract vendor, of any
material purchased by a member and found to be unacceptable.

13. Bundled and unbundied materials shall be provided with separate ISBN numbers.

Barcoding and barcoding services will only be allowed for textbooks ordered under an awarded
contract. However barcoding and barcoding services are not required to be on an awarded
contract. Please provide pricing for all options for barcoding and services on the required 10L

Textbook/Test Prep Workbook.
Educational software is only allowed if offered as part of bundled textbooks or test preparation
materials. References to “title” passing in the general terms and conditions are interpreted as

“right to use” or simitar for software offered.
16. Textbook management services are not requested under an awarded contract.

Surplus, obsolete, unused workbooks, or used textbooks buy-back programs are not requested
under an awarded contract. Any offered buy-back programs shall be between the contract
vendor and the Member.

Leasing is not requested in this solicitation for paper textbooks. However, leasing would be
considered for Electronic Readers or eReaders.

19. All grade levels of textbooks are requested.

20. Requested new textbooks and materials shall include but not be limited to the following
subjects: biology, calculus, chemistry, computer science, English language and composition,
English literature, environmental science, special education, foreign languages, geography,
macro/micro-economics, physics, psychology, statistics, United States government and
politics, state governments (all available), United States and world history.

21. On-line assignments, tests and practice tests may be offered that is associated with textbooks
offered. Complete pricing must be provided.

14.

15.

17.

18.

SHIPMENTS (additional instructions)

1. The vendor agrees that all deliveries will be F.O.B. destination. Shipments of books will be
delivered to the requestor address on each order.
Each carton shall be labeled as to its contents including the full purchase order number, invoice
number, and the number of boxes included in the shipment.
The first box of each shipment shall contain a packing slip. This should be doubles-spaced, the

items listed alphabetically by title, and will include the following information: full purchase order
number, quantity ordered, author, title, actual cost per item, an indication of the discount
received, as well as the total cost of that specific invoice.

Requestor will return to supplier all items that are defective, damaged, or otherwise not in

compliance with the order. The cost of such items will be deducted from the supplier's invoice
by requestor prior to payment and details furnished supplier with remittance. Restocking fees

will not be assessed.

Shipment and cancellation instructions, unless stated differently by requestor. The first
shipment will be made within 30 days of receipt of the order. A second and final shipment will
be made within 90 days of receipt of the original purchase order unless specific instructions are
given on individual purchase orders. Only two shipments are allowed unless purchase order
instructs otherwise. After the second shipment, no back orders will be accepted. Standard terms
for shipment will prevail unless specific instructions are listed on the purchase order.

Purchasers shall not be charged for shipping and handling, or for any service charges. This
includes any other terms that may be used for costs charged for transportation, packaging, or

mailing.
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7.

Requestor is not responsible for orders placed by an individual or individuals by letter, mail
order, telephone, or any means of communication not verified by a properly executed purchase

order issued by the Entity.

INVOICING

1.

The supplier shall invoice, by title, all books by flat item proposed discount. The titles on each
invoice shall appear in the same order as shown on the original order. Each invoice shall clearly

indicate the total quantity of titles reflected by the invoice.
Requestor shall remit payment within thirty (30) days of receipt and acceptance of books and

receipt of a correct invoice, whichever is later. Acceptance by requestor shall constitute all items
proposed being received and in good working order to the satisfaction of the purchaser.

VENDOR INVENTORY

1.

2.

Vendor must stock books from all major U.S. publishers unless vendor is a sole source vendor.
All available titles must be listed in seasonal and replacement catalogs that are updated not
less frequently than once a year.

Adequate inventories of all titles shall be carried to ensure an 85% or better fill rate on the first
shipment within 30 days and a 90% or better fill rate on the second shipment within 90 days.

VENDOR SERVICES
1. Vendor shall provide electronic ordering service. Service offered shall either be an online

service, a CD ROM service compatible with either a PC or MAC, or an order typing service.
Requests are placed either online or in hard copy form, and vendor returns a computerized
listing of selected items which constitutes an order confirmation. The confirmation order should
reflect the unit price, proposed discount, extended price, and availability.

A dust jacket must be provided for each book, when appropriate, free of charge. Vendor must
be capable of fumishing on request, within two weeks' time, lists of recommended titles to be
used in selecting basic collections, current updating of collections, and/or replacing existing
collections. These lists must be available in any a variety of formats dependent upon the level

required.

INCLUSIONS

1.

Each vendor will send a sample copy of an order confirmation for 25 titles of your choice. The
confirmation order report shouid reflect the unit price, proposed discount, extended price and
availability. The confirmation should reflect the standard confirmation form received upon

placement of an order.
Each vendor shall submit a catalog of titles with accompanying standard publisher’s list prices
that shall govern the pricing for the term of this contract until vendor updates the catalog for

ensuing years.
Each vendor shall include a material and binding specification sheet for each type of binding
upon which a proposal is submitted. Each vendor must retum the Binding Certification

document.
Each vendor shall provide an explanation of their binding specifications for pre-bound books.

eBooks — provide information on web-based services that enable the secure distribution of

eBooks, digital audio books, and other digital media through multiple channels.
Provide a service to search for hard to find and out of print books.
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A. New Textbooks
ADDITIONAL SPECIFICATIONS

1. BINDING

The successful vendor(s) shall not propose on one class of bindings and substitute a lesser quality of
bindings on orders submitted. Non-adherence to this will result in the return of any book that does not
meet the binding specifications at the expense of the vendor. No substitutions of titles shall be

acceptable without prior approval by requestor initiating the purchase order.

Library, Reference, Professional, and Trade Books

All bindings shall conform to the standards approved by the American Library Association and the
Library Binding Institute for library, trade, and school/library bindings. The successful vendor(s) shall
furnish books either in the publisher's best library binding or the particular binding or edition specified

on a purchase order.

Pre-Bound Library, Trade, and Paperback Books

All pre-binding for books shall conform to the Library Binding Institute Standards for Library bindings
for this binding type and specifically shall include the following: lllustrated covers, for Grade “F" library
buckram material, following the design and art work of the paper dust jacket and or the original cover
of the publisher's edition, shall be used on all juvenile titles. Should the original volume not have
pictures and/or art work either on the cover or the dust jacket, then, and only then, may the title be pre-
bound using a cover make of Grade “F” buckram which shall have pleasing designs and be lettered in
appropriate colored inks and foils. The reinforcing fabric as described in the specifications shall be of
sufficient width to enable it to extend onto the cover boards approximately ¥z inch.

2. SPECIFICATIONS - LIBRARY BOOKS

Books over 4" in thickness shall be over sewn with library sewing. Books less than 2" in thickness
shall be sewed through on a sewing machine or by hand. The stitches shail be approximately '2" apart.
The sewing shall not extend more than 5/32" in from the back edge of the volume, provided that if
sewed by machine no hoies shall be made between the sewing, and these thread extensions shail be
securely glued between the reinforcing fabrics. The machine used for this sewing shall be of a type
that makes around smooth hole and not a large, three-comered hole that damages the paper. The
thread for this sewing shall be of the highest quality, natural color, polished 5-strand thread size 14. Al
other operations specified by the Library Binding Institute specifications for pre-bound bock bindings
including the rounding and backing of the book spine and round library corners of the volumes shall be

followed on books with this binding type.
Pre-bound Trade Books and Pre-Bound Paperback Books

These specifications apply to pre-binding of trade books and paperback books in a hard cover binding.
All bindings shall conform to the Library Binding Institute Standards for Library Bindings specifications
for these binding types and shall include all items below. In initial processing, original publishers
adhesive or hot melt glue is to be completely removed from spine by grinding or trimming. No more
than .0625" of back gutter margin is to be removed. Removal will be clean and uniform without fraying,
tearing, or mutilation to parts, pages, or content of volume. Volumes in excess of 4" shall be adhesive
bound, and volumes less than %" shall be Singer sewn. Text shall be fanned and glued with a polyvinyl
adhesive. Adhesive can be either hot melt or gold glue. Run-in of adhesive should be no more or less
than .0625". Adhesive bound volumes should provide durable easy opening without stress or tightness

of any kind.

Fiat or sewed volumes %" or under should be Singer sewn with 10 gauge 5-strand thread and stitches
at least %" or more apart. Singer end sheets are to be applied on all sewed volumes. Trimming book
block, top-bottom, and force edge should not be in excess of 0.123" and in no case, should print be
trimmed into. A back liner should be attached to the full length of the spine of the book. A woven or
non-woven material of not less than .009" will be used and imbedded into glue. Covers should be Type
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Il non-woven materials with original paperback covers mounted, with title and author stamped on the
spine or the original cover of the paperback cover and should be laminated with a clear polyester film
not less than 1.5 mil inch in thickness or acceptable equal and be free of blemishes or distortions of
any kind. All end papers shall be fabricated into a unit with the grain of the paper running parallel to
the spine of the book. Volumes should be bound with sufficient pressure to insure good adhesion of

the end papers and proper adhesion in the joints.
Paperback Books

Paperback books may not be shipped and may not be substituted for hardcover books unless
specifically indicated on purchase order. Paperback books will be returned if shipped without

authorization.

B. Used Textbooks

Member agencies may desire to purchase used textbooks instead of new ones. Used Textbooks may
vary by subject, grade level and publisher. This section is designed to cover multiple transactions of
different quantities throughout the school year. The purpose of this section is to award to a vendor (s)
that will offer the best service and fair market prices for multiple purchases of used textbooks.

All Books must be clean, intact covers without user markings. Bindings must be strong. All pages must
be present and intact. All pages must be clean and without notes or other user markings. Page edges
must be clean and re-conditioned with all markings removed. Identification tabeis or stamps from
previous owners must be removed or covered. Workbooks, lab manuals, practice books, etc. must be
clean, complete, and never used. Books must retain the majority of their useful life, with 75-80%

remaining useful life preferred.

These specifications are not to be construed as a complete listing which exempts the successful
proposer from reasonable requirements necessary to provide used textbooks that are suitable for
multiple years of service. The user school districts (and other participating entities) reserve the right to
return any item it finds that is not suitable for intended use at the vendor's expense. The district is

deemed to have the exclusive right to make this determination.

Service
Service includes but is not limited to:

1. Prompt delivery of books after receiving purchase order

2. Prompt response to a participating entity’s inquiries regarding availability of items, delivery time
and other needs as they arise during the term of the contract.
Ability and willingness to advise a participating entity and their staff when special needs arise.
Ability and willingness to investigate claims of defective and/or inferior quality and to make the
necessary adjustments or corrections. Investigations to include onsite response if necessary.
Periodic visits to the participating entity's purchasing department from a company
representative to provide service when necessary.
A variety of publishers, subjects and titles are requested for used textbooks and teacher editions

and associated study materials.
7. All grade levels of textbooks are requested.

8. All title and copyright page information shall be intact.
8. Identification labels or stamps from previous owners shall be removed or covered.
10. Used textbooks shall not have mildew stains, missing pages, or persuasive underlining.
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C. Electronic Textbooks

Participating agencies may desire to purchase Electronic textbooks instead of paper ones. Electronic
Textbooks may vary by subject, grade level and publisher. This section is designed to cover multiple
transactions of different quantities throughout the school year. The purpose of this section is to award
to a vendor (s) that will offer the best service and fair market prices for multiple purchases of Electronic

Textbooks or eBooks.
All eBooks must be able to work on either standard Microsoft operating systems or tablet operating

systems unless the District specifies something else. eBooks should be new and unused.

These specifications are not to be construed as a complete listing which exempts the successful
proposer from reasonable requirements necessary to provide eBook textbooks that are suitable for
multiple years of service. The user school districts (and other participating entities) reserve the right to
return any item It finds that is not suitable for intended use at the vendor's expense. The district is

deemed to have the exclusive right to make this determination.

Service
Service includes but is not limited to:
1. Prompt delivery of Electronic Textbooks after receiving purchase order.

Prompt response to a participating entity’s inquiries regarding availability of items, delivery time
and other needs as they arise during the term of the contract.
Ability and willingness to advise a participating entity and their staff when special needs arise.
. Ability and willingness to investigate claims of defective and/or inferior quality and to make the

necessary adjustments or corrections. Investigations to include onsite response if necessary.
Periodic visits to the participating entity’s purchasing department from a company
representative to provide service when necessary.
A variety of publishers, subjects and titles are requested for used textbooks and teacher editions

and associated study materials.
7. All grade levels of textbooks are requested.
8. All title and copyright page information shall be intact.

2.

D. Disposal of Used Textbooks

Suppliers may be asked to assume responsibility for the collection and disposal of surplus classroom
texts and library books. The successful vendor will pick up most books at any participant’s location, or
may be required to pick up surplus classroom texts and library books at District schools when there

are multiple pallet loads for disposal.

Responding Suppliers will need to provide the method of disposal for surplus classroom texts and
library books received from the District. Are the books to be re-sold, given to non-profits, or recycled?

The District is very concerned that the surplus texts do not become landfill waste. The District intends
to contract with the qualified firm whose bid is deemed to be most advantageous to the District BASED
ON THE PRICE PAID PER POUND FOR SURPLUS BOOKS. It is the intent of the District to award to
one vendor however, if it is in the District's best interests, awards may be made to more than one
vendar.

Minimum Price Paid per Pound $__ NO BID
Prices may be higher as agreed upon both parties.
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Appendix D:
GENERAL TERMS & CONDITIONS ACCEPTANCE FORM

Signature on Vendor Contract Signature form certifies complete acceptance of the General
Terms and Conditions in this solicitation, except as noted below (additional pages may be

attached, if necessary).

Check one of the following responses to the General Terms and Conditions:

[ We take no exceptions/deviations to the general terms and conditions

(Note: If none are listed below, it is understood that no exceptions/deviations are taken.)

[0 We take the following exceptions/deviations to the general terms and conditions. All
exceptions/deviations must be clearly explained. Reference the corresponding general
terms and conditions that you are taking exceptions/deviations to. Clearly state if you
are adding additional terms and conditions to the general terms and conditions. Provide

details on your exceptions/deviations below:

{Note: Unacceptable exceptions shall remove your proposal from consideration for
award. Region 4 ESC shall be the sole judge on the acceptance of

exceptions/deviations and the decision shall be final.)

Section/Page | Term, Condition, or Exception/Deviation Region 4
Specification Accepts
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Appendix E:
QUESTIONNAIRE

Please provide responses to the following questions that address your company's operations,
organization, structure and processes for providing products and services.
1. States Covered

Offeror must indicate any and all states where products and services can be offered.
Please indicate the price co-efficient for each state if it varies. (If applicable)

E’ﬁStates & District of Columbia (Selecting this box is equal to checking all boxes below)

[CJAlabama [IMontana
[CJAlaska [INebraska
[JArizona [CNevada
[CArkansas [INew Hampshire
[Ccalifornia [CNew Jersey
[CColorado [INew Mexico
[CJConnecticut [[INew York
[JDelaware [CJNorth Carolina
[IDistrict of Columbia [CINorth Dakota
[JFiorida [Johio
[CJGeorgia [CJoklahoma
CJHawaii [Joregon
[OJidaho [JPennsylvania
[Clinois [JRhode Island
Oindiana [JSouth Carolina
[Clowa [1South Dakota
[CJKansas [JTennessee
[CJKentucky CTexas
{JLouisiana [(Jutah

[OMaine [ Jvermont
[COMaryland [virginia
[IMassachuseits [(Iwashington
[CIMichigan [Owest Virginia
[CIMinnesota [Owisconsin
[CMississippi Cwyoming
[IMissouri

Eérritories & Outlying Areas (Selecting this box is equal to checking all boxes below)
[CJAmerican Samoa [JNorthern Marina Islands

[CJFederated States of Micronesia [MJPuerto Rico
CJGuam [Ju.s. Virgin Islands

[CIMidway Islands

2. Diversity Programs
« Do you currently have a diversity program or any diversity partners that you do

business with? [Clyes [0

o If the answer is yes, do you plan to offer your program or partnership through
TCPN [Oyes [INo
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(If the answer is yes, attach a statement detailing the structure of your program, along with
a list of your diversity alliances and a copy of their cerlifications.)

s  Will the products accessible through your diversity program or partnership be

offered to TCPN members at the same pricing offered by your company?
es [JNo

(If answer is no, altach a statement detailing how pricing for participants would be calculated.)

3. Minority and Women Business Enterprise (MWBE) and (HUB) Participation

4.

It is the policy of some entities participating in TCPN to involve minority and women
business enterprises (M/WBE), small and/or disadvantaged business enterprises, disable veterans
business enterprises, historically utilized businesses (HUB) and other diversity recognized
businesses in the purchase of goods and services. Offerors shall indicate below whether or not they
hold certification in any of the classified areas and include proof of such' certification with their

response.

a. Minority Women Business Enterprise
Offeror certifies that this firm is an MWBE [Yes Mo

List certifying agency:

b. Small Business Enterprise (SBE) or Disadvantaged Business Enterprise (DBE)
Offeror certifies that this firm is a SBE or DBE Cyes [HNE

List certifying agency:

c. Disabled Veterans Business Enterprise (DVBE)
Offeror certifies that this firm is a DVBE Cdyes [WUND
List certifying agency:

d. Historically Underutilized Businesses (HUB)
Offeror certifies that this firm is a HUB CiYes [ghio

List certifying agency:

e. Historically Underutilized Business Zone Enterprise (HUB Zone)
Offeror certifies that this firm is 2 HUB Zone CYes [N

List certifying agency:

f. Other
Offeror certifies that this firm is a recognized diversity [Yes |]-No/

certificate holder
List certifying agency:

Residency

Respending Company’s principal place of business is in the city of ACKSONVILLEg 40 of E_‘E‘.INOIS
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5. Felony Conviction Notice

Please check applicable box:
[J A publicly held corporation; therefore, this reporting requirement is not applicable.

[+ Is not owned or operated by anyone who has been convicted of a feiony.

[J Is owned or operated by the following individual(s) who has/have been convicted
of a felony.
*If the third box is checked a detailed explanation of the names and convictions must be attached.

6. Processing Information

Company contact for:

Contract Management

Contact Person: LORI SMITH
Title: NATIONAL MGR/SALES & MKTG
BOUND TO STAY BOUND BOOKS, INC.

Company:
Address: 1880 WEST MORTON

City: _JACKSONVILLE State: IL Zip: 62650
Phone: 800/637-6586 Fax: 800/747-2872

Email; SALES@BTSB.COM

Billing & Reporting/Accounts Pavable

Contact Person: _ CYNDI BYAL
Title: ACCOUNTING CLERK

Company: _BOUND TO STAY BOUND BOOKS, INC.
1880 WEST MORTON

Address:
City: JACKSONVILLE State: IL Zip: 62650
Phone: 800/637-6586 Fax: 800/747-2872

Email: ACCOUNTING@BTSB.COM

Marketing

Contact Person;  LORI SMITH
Title: NATIONAL MGR/SALES& MARKETING

BOUND TO STAY BOUND BOOKS, INC,

Company:

Address: 1880 WEST MORTON

City: __JACKSONVILLE State: __IL Zip: 62650
Phone: 800/637-6586 Fax: 800/747-2872

Email: SALES@BTSB.COM
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7. Distribution Channel: Which best describes your company’s position in the distribution channel:
MUfacturer direct [] Certified education/government reseller
[[] Authorized distributor  [_] Manufacturer marketing through reseiler
[[] Value-added reseller [ ] Other

8. Pricing information

e In addition to the current typical unit pricing furnished herein, the Vendor agrees to offer all
future product introductions at prices that are proportionate to Contract Pricing.
W:s [INo

{If answer is no, attach a statement detailing how pricing for participants would be calculated.)

¢ Pricing submitted includes the required administrative fee. [HAves [INo
(Fee calculated based on invoice price to customer)
¢ Additional discounts for purchase of a guaranteed quantity? Cves &

9. Cooperatives
List any other cooperative or state contracts currently held or in the process of securing

Cooperative/State Agency Discount | Expires | Annual Sales
, Offered Volume

[Remainder of Page Intentionally Left Blank]

Page 37 of 161



TAB 3



Appendix F - Company Profile

1. Bound to Stay Bound Books, Inc.

2. Brief History - Bound to Stay Bound Books, Inc. was founded January 20, 1920 as New
Method Book Bindery. in January, 1970 the name was changed to Bound to Stay Bound Books,
Inc. Each year, we participate in opening hundreds of new school libraries and many public
libraries. We average over 90% availability on the first shipment. We furnish recommended
collection listings, a selection guide of titles balanced to national standards and based on the
number of books you need or dollars you have to spend. With our order typing service, you
receive a title status report showing the cost and availability of the titles you select, including
any processing options you request. Most orders are delivered within 7 to 10 days after receipt
of order. Though we do produce very sturdy books with our exclusive BTSB Picture Cover™ Plus
illustrated covers and even though these books will last at least 10 times as long as most other

editions, our price will still be competitive.
3. Our Dun & Bradstreet number is 37-0439010.

4. We are located at 1880 West Morton, Jacksonville, IL 62650.

5. We employ 15 Sales Reps around the country: North Central Division, South Texas Division,
West Central Division, Mountain Division, Northeastern Division, Mid-Eastern Division, Carolina
Division, Southwestern Division, ArkLaTex/Oklahoma Division, Northwest Division, East Central
Division, North Texas Division, Southern Division and South Central Division.

6. Our office is located at 1880 West Morton, Jacksonville, 1l 62650. Phone: 800/637-6586
Lori Smith, National Manager/Sales & Marketing — sales@btsb.com
Milton Van Dusen, Sales Rep {Georgetown, TX) — mvandusen@btsb.com

800/637-6586, ext. 3530
Katie Walter, Customer Support Rep — kwalter@btsb.com; 800/637-6586, ext. 3155

7. Contact Information - Sales, Marketing, Executive Support — Lori Smith employed at BTSB for

30 years, 5 in position sales@btsb.com

Sales Support — Katie Walter employed at BTSB for 10 years, all in position.

kwalter@btsh.com

Financial — Cyndi Byal employed at BTSB for 17 years, all in position. cbyal@btsb.com

8. Standard Terms of Payment — Net 30 days

9. Competition - Follett, Permabound, Mackin



10. Overall annual sales for the last three years
2014 = 517,164,081
2015 = $16,940,801
2016 = 516,804,607

11. Overall public sector sales ...
Same as question 10

12, Strategy to increase market share?
The strategy to increase market share:
1. Increase the number of sales representatives in areas that have potential business

growth for Bound to Stay Bound.
Increase curriculum sales— offering classroom sets that can be customized for the

district.

Provide quality collection analysis and weeding assistance.

Improve the BTSB Bookstore to make more intuitive.

Continue to support State Meeting by sponsoring Bluebonnet Luncheon
Extend special offers to districts on a seasonal basis.

b

AN

13. What differentiates your company from competitors?

The BTSB Difference
Bound to Stay Bound Books is known for producing the highest quality pre-bound library

books in the industry. Our books exceed the American National Standard for binding
(ANSI Z39.78-2000) to give them superior quality, appearance, and most importantly,
fong life. These specifications and testing are designed to provide libraries with durable,
high quality books that they deserve. All of this sounds goed but many people want to
know more specifics about the difference between a Bound to Stay Bound pre-bound
library book and other library books available. Bound to Stay Bound continually
researches ways to improve our product for our customers. You may have noticed some
of the improvements over the past several years.

The BTSB Picture Cover Plus is a cover that is imprinted with each title’s original
artwork. The blurb from the book jacket is printed on the back cover ofe  very
Bound to Stay Bound book. If a publisher jacket is not available, the summary of the
book is printed on the back cover.

One of the more noticeable changes that have been made over the past several years
are the KidProof covers. This new material was designed specifically for Bound to Stay
Bound Books to increase the durability of the already strong cover material used. Bound
to Stay Bound is the only company that uses this unique material for our book covers.
The covers are printed and laminated to seal in the color and provide a glossy, durable,
washable finish to our books.

All books cases are made using library corners, This can be seen by opening the cover of
a Bound to Stay Bound book. You will notice a double fold of our KidProof cover
material on both sides of all four corners that reinforces the book corners; protects



them against fraying, bending and turning; and thus assures greater durability and
longer life. This causes the corners of the cover to appear to be a bit rounded.

The binding of choice is and always has been sewn pages. Side sewing or over

sewing the book pages is the strongest possible binding option. There are times that the
books do not have enough of an inner page margin for Bound to Stay Bound to sew the
pages so an alternative to sewing is a PUR {polyurethane reactive) adhesive. This is a
pliable, fiexible adhesive that is meant to be opened and closed and offers an excellent
alternative to sewing. All Bound to Stay Bound Books are guaranteed to last hundreds of

circulations.

A triple end sheet with a linen hinge is used that locks the sewn thread in place for extra
strength. This allows the book to open at the back of the spine, thus leaving no pressure
on the sewing or stitching of the pages. This is noticeable when you open the front
cover of the book and it opens next to the spine rather than opening to the sewing, as in
what are calied “wide hinge books”.

Since a Bound to Stay Bound book lasts for hundreds of circulations, we always choose a
higher quality paper for our books. What good is a high quality binding if the paper
pages won't last. The only time that a lower quality paper is used in a Bound to Stay
Bound book is when there are no other paper alternatives available.

BTSB pays close attention to the binding details and does not sacrifice steps to make our
pre-binding process faster. Many of these processes are not noticeable to librarians but
affect the quality of the books produced. As books are received from the publisher, they
are inspected before even starting the BTSB binding process. A linen back lining extends
down the sides of the book block onto the pages, acting as a bumper between the book
and the cover. This offers more strength holding the book block to the cover of the
book. Every Bound to Stay Bound book is inspected before receiving the gold seal in the
inside front cover of the book to insure the highest quality and craftsmanship.

Our Bound to Stay Bound customers have noticed the BTSB difference. There are over
30 customer testimonials on the BTSB website where our customers say they purchase
from Bound to Stay Bound because “the books last, don’t fali apart, will last a lifetime,
books hold up to locker crunches, football practice and students using them as last
minute snowboards down a hilll” Listen to customer testimonials

at http://www.btsb.com/aboutus/customers/.

14. Describe the capabilities and functionality of your firm's on-line catalog/ordering website.
The BTSB Bookstore www.btsb.com, is our easy to use on-line catalog. Search for
thousands of titles by author, Sears subject heading, Dewey Decimal Classification,
reading programs and more, plus you can narrow your searches by using our unique
advance search options. The Bookstore allows you to view a book’s cover art and a
sample page, your discounted price and catalog record; read full text reviews from
School Library Journal, Booklist, and Bulletin of the Center for Children’s Books, check
for availability and find out more about the author. The Bookstore alsc offers over




15,00 audio and video clips for you to use to introduce new titles and author to students
and faculty. There are also over 4,000 publisher lesson plans that can be downloaded
free of charge. You can create book lists, add and delete titles, and merge your

lists. With the Bookstore you can copy and mail or electronically transmit you orders,
order or reserve titles online and receive rapid confirmation. After you order is
submitted, use the order tracking feature to see what has been shipped and what is on
backorder, print invoices, packing lists and bar code listings, download MARC records

and much more,

15. Bound to Stay Bound Books offers complete customer service based solely on providing
each customer with a friendly, knowledgeable, and quick response or resolution to ali questions
or needs. Each customer has their own personal customer support representative assigned
exclusively to their account. Our reps are available to help with title selection, processing
options, navigating the web site or placing an order.

Our customer service phone lines are open Monday through Friday from 7:00 am to 6:00 pm
Central Standard Time. Live Chat on our web site is also available from 7:00 am to 6:00 pm
Central Standard Time. You may also email us at btsb@btsb.com.

16. Bound to Stay Bound Books, Inc. has not been involved in any litigation, bankruptcy or
recrganization.

17. Detail how your organization plans to market this contract within the first ninety days of
the award date:
Bound to Stay Bound plans to market this contract in several ways.
1. Atargeted email blast to ali accounts in the Region 4 area announcing the

partnership between BTSB and Region 4
2. Atargeted mailing to all accounts in the Region 4 area announcing the partnership

between BTSB and Region 4

Signage at the Texas Library Association Meeting in the BTSB Booth

There will be a page on the BTSB web site that will list the partnership

5. Added branding to any marketing pieces that are distributed in the Region 4 area

oW

18. Describe how your company will demonstrate the benefits of this contract to eligibie

entities if awarded?
Bound to Stay Bound will, in conjunction with Region 4, put together a benefits flyer
that will be made available at any district or state meeting in the Region 4 area. These
benefits will also be on the partnership page of the BTSB website. This page can also be

emailed and mailed to any customer/prospect in the Region 4 area.

19. Explain how your company plans to market this agreement to existing government

customers.
Bound to Stay Bound will, in conjunction with Region 4, put together a benefits flyer

that will be made available at any district or state meeting in the Region 4 area. These



benefits will also be on the partnership page of the BTSB website. This page can also be
emailed and mailed to any customer/prospect in the Region 4 area.

20. Describe a detailed 90 day plan describing how the contract will be implemented within

your firm.
1. Meetings with the Sales Representative to notify and educate them on the

partnership and the benefits of the partnership.
2. Meetings in the home office with the Marketing staff to begin work on the benefits

information, and establish an email and mailing plan to both current customers and

prospects in the Region 4 area.
3. Meetings with the Customer Service / order departments educating them on the

partnership and benefits of the partnership

21, Describe how you intend on training your national sales force on the Region 4 ESC

agreement,
1. Initial SKPYE meetings would be conducted to educate the sales force on the

partnership
2. All marketing materials will be explained to the sales force and made available to

them both in a print format and an electronic format.
3. BTSB holds an annual sales meeting during the summer and this topic would be on

the training and education agenda for the meeting.

22. Bound to Stay Bound Books, Inc. agrees to provide our company log to Region 4 ESC and to
provide permission of such logo in marketing communications and promotions.

23. Provide the revenue???
The potential revenue over the first three years of this agreement is not able to be

determined at this time.

24. Describe your company’s implementation and success with existing cooperative purchasing

programs.
Bound to Stay Bound has a solid working relationship with the following purchasing

cooperatives:
ESC Region 2 - Corpus Christi

ESC Region 19 — El Paso
ESC Region 1 ~ Edinburg
ESC Region 5 - Beaumont

25. Bound to Stay Bound would be able to produce reports as needed.

26. We can provide consolidated billing by location, but we do not supply time & attendance

reports.
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Organization

Bound to Stay Bound Books, Inc. was founded January 20, 1920 as New
Method Book Bindery. In January, 1970 the name was changed to Bound to
Stay Bound Books. All Bound to Stay Bound prebound editions meet or
exceed the ANSI/NISO/LBI Z39.78 Standards for library binding.

Each year, BTSB participates in opening hundreds of new school libraries
and many public libraries. We average over 90% availability on the first
shipment. Books are packed in exact shelf-ready sequence with boxes

clearly labeled.

We furnish recommended collection listings, a selection guide of titles
balanced to national standards and based on the number of books you need

or dollars you have to spend. With our order typing service you receive a
title status report showing the cost and availability of the titles you select,
including any added processing options you request. A wide variety of
shelf-ready processing options are available.

Our Coliection Development Coordinator, Linda Price, is an experienced
professional assigned to work with you through each step of building your

new collection.

Financial Statement

Bound to Stay Bound has annual sales in the 20 million dollar range with a
very strong balance sheet. Currently the company has no borrowings and
has more than sufficient cash flow to meet all of its obligations. This
information can be verified through our Dun and Bradstreet No. 005228606.



Bound to Stay Bound Books
1880) West Mortan Avenue
Jacksoniille, 1L 62650-2619
~ (800)637-6586 « Fax: (800) 747-2672
QUALITY SINCE 1920

wwvw.bisb.com

Our online catalog,

The BTSB Bookstore,
can be accessed at |

www.btsb.com.

"——___ = — ——————— For Better Libraries = —




<2 Bound to Stay Bound
Bookstore Quick Start Guide

s ‘\p -
!Jnun:tln Siay LAl Way

LOGGING IN | o S B mmm
You can search the Bookstore without Iogglnf_:; in. Q U ICK SEAR C H

However, to create a book list or add to an existing

one you must Log In or Register Now and Once logged in, you will have full access to

complete the registration or login process to gain the Bookstore. To search for a specific title,
author, subject, or ISBN, use the Quick Search

full access to the Bookstore. To Log In enter your
e-mail and password in the boxes provided. box at the upper-tight corner of the screen.

SEARCHING FOR TITLES

Before beginning your search, select
an existing book list or begin a new
list by selecting the New button in

the My Book Lists box.

Whether you are starting a new book
listor addmg to an existing one, se-
lect how you wish to search from the
Search menu on the left side of the
screen, On the top menu bar, you can
also view our latest Brochures,
begin a Live Chat with a BTSB
rapresentatwe, or place ah order from
the book store.

1880 West Morton Avenue, Jacksonville, IL 62650 - Phone: (800) 637-6586 - Fax:(800)747-2872 - www.btsb.com « btsbibtsb.com




EXAMINING TITLES

When your search is complete,
your list will appear. If the search
results did not give you the
desired results , use the Search
Filters located under the Tools
menu box. Adjust the arrows as
needed to eliminate unwanted
titles. It is not necessary to con-
duct another search. To add a title
to your book list, simply click on
the + sign to the left of the quan-
tity box. You can also manually
enter the number of copies de-
sired, or you can Add 1 each from
this page or Add 1 each from all
results.

Search Results

& curent Account:

VYo are viewiny®. Quick Bearch for fancy nancy by TR
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F e B Ll L T L L
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. Dy €
o g S arsee;
Ageaid7 Luide 420 ‘sammdz
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Faney Nancy : apples galorel
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ISR 7A00520B3111  SeIMac | can 1309 baoi Level 1, Fancy Haney

Agea: 48
ARRALVEZY ARMIEVELG ARPIC 05 AR Geic 182000
ppl
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Faney Nanty : aspiring artist
by OConncr, Jari (HNparCofing, 2011}
1984: 0TA00AD15200 Serles: Fancy Mancy

Agew 4T
ARRALVES 4 AR IRtLYELG ARPe:0.5 AROuir: 143327

Sumenary: Fancy Naney i et Fancy tipe on B4l B

If you choose to use our duplicate
checking feature, DupCheck, a
stoplight will appear next to each
title telling you if you have it in
your collection. A red fight means
that we have found an exact
match and you already have that
title. A yelllew light means we
have found a partial match and
you should check further. A green
light means we are confident you
do not have this title in your cur-
rent collection. For more
information, call Customer Sup-
port for details on adding this
service.

Search Results
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You e viewing: Criick Smarch foc Fancy nancy by THi
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Title is on one other hook list

(@) Titleis on multiple other book lists
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TITLE DETAILS

Click on the underlined title to view Cover Art,
Bibliographic Detail, Sample Pages, and Full Text
Reviews from School Library Journal, Booklist,
and Bulletin of the Center for Children’s Books.
You can also view the MARC record.

il e 11

When you add a title to your book list, the

background color will change to verify that
the title has been added. To view all the titles
you have selected for this book list, click View

Book List.

e ey s e L BT 2

the top grey menu bar.

i

i)

PREPARING ORDERS
To print your book list,
click the underlined fist
name you want to print
from My Book Lists, then
select the Print icon in the
Book List detail or on the
right under the menu bar.
) Cusrent Account:
From the Print screen, Print
select the field(s) you want _ Fanran el W N R |
included with your © Condenaed List Print
printed fist, then click i
Pﬂntat the bmcm’ : EP:;::;WMMW
You may also choose to D Ceiir
download or email the list. iy U
Baskcrportinchudes Quankily, ETSS sioek number, Auihor, THle, and Price.
OR Somy G D G D
You can also send your B e Do Do
Book List to Bound To Stay ol ¥
Bound electronically using
the Place Order button on




,’ . B Bound to Stay Bound Books

1889 West Morton Avenue
W Jecspaville 1L62650-2619
— (800} 637-8586+ Fax: (800) 747-2872

QUALITY SINCE 1920

GUARANTEE & RETURNS POLICY

|.
‘N GUARANTEE: Bound To Stay Bound books are unconditionally
guaranteed against imperfections in the binding or errors in i

Ih! cataloging and processing.

1

N RETURNS POLICY: Unmarked, unprocessed, resalable books
may be returned for credit upon request. Processed or marked
books may only be returned due to imperfections in the binding |
.I or errors in cataloging or processing. Appropriate correction,

replacement or credit will be handled promptly upon request.

—=————————"——— ForBetterLibraries —




BOUND TO STAY BOUND BOOKS, INC.
RETURN POLICY AND FORM

To return books, please read the following information.rcdmplete the form below, enclose a copy of the
form with the books and send them to the address shown on the shipping label provided. All returns
should be completed within 90 days.

Non-processed books .
« Please, inspect your order carefully for damage or errors before marking or stamping the books in any way.

= No prlor authorization is needed to return books that have not been processed.
= All returned books must be unused, unstamped, and in salable condition.

Processed books
+  You must call or email for authorization prior to remmmg any pm:essad books. Call 800-637-6586 (At the

announcement, PRESS 6) or emall btsh@htsh.com.
= Processed books are not returnable unless BTSB is responsible for an error or defect.

PaddngIShlpping of books you are retuining...
Returned books must be undamaged and in salable condition to be accepted for credit.
Books should be returned via a method that can be traced. {Keep any postal receipts, UPS recelpts, etc.in case of oss or
damage.)

« To avoid in-transit damage, please be sure to use protective material to firmly secure the books being returned.

> In packing avoid covers in contact with the pages of other books, inadequate packing material, inappropriate packing
material {e.g. newspaper), and leaving foreign material in the books that could damage pages.

Credlt
Exchanges will be made and/or credits issued once the returned books have been examined and determined to be in

salable condition. }
if you have any questions, please contact the Returns Department at 800-637-6586 (At the announcement, please press 6)

or email btsb@btsb.com.

Contact Name

Library Name

Address

City 3 I - State___ _ Zip
Phone # ' R - Ext.i# _

Email address

Reason for Return: !hcpfrect Title Dup!icate Title - Damaged Title
(Circle one) Defective Title Processing Error Unsuitable for collection
Handle Retum: ESccHange for titles indicated ’ Credit our account

{Circle one) . T : _ ‘ g

SHIP TO: BOUND TO STAY BOUND BOOKS, INC.
ATTN: RETURNS DEPARTMENT
1880 WEST MORTON AVE.
JACKSONVILLE, IL 62650-2619



BTSB Sample Order Confirmation

CL82-1v1-008 # Xed 9859-2£9-008 # suoyd

Hoddng Jewoisng
*ou) ‘sxy004g punog Aelg o] punog
'snoA Ajjnjioedsey

"83lAles J0 aq 0} Ayunyoddo siy Joy pue ssauisng noA 1oy syuB NG

"Bunuud Jo ‘Buissasoid ‘Buipuiq ayy uy uoioauadu ue s siey}
§ peuinjes aq Ao ues ‘Aem Aue u) payiew Jo passaoold ‘$)00q jey) Jagwawal ases|d

"SUCRONASUI JNOA LYIM SOUBPIOOE Ul 8PBW 8 [|IM SBRY BIGE|IEAR (|8 JO JusLIdiyS

"18pJo juedal JnoA woly sefy jo Bunsi e S| payceny

‘Jawoisny Jeagg
L1120/50 :ejeq {asue) ‘
. e Le¥LL X1 '3TNAQ33AN
F1dNVYS J8quinN "O'd ZL¥ X089 Od
YrEQL USQUINN JepiQ

1510 HOS d3aNI ITIIAQ33aN
000.89ey ‘lequuny Jawojsny



3 80- 10 E-81SEP-18FL | 1012 $ LWizs HLY . HITIALANOLS wng 1 d 21268

ZE6E N 80 - 90 SO0ELELBLYL | BSBL S 6561 § Hay » YORINVAM JHL ANV SSIADNIYA HNILYNOL| | o 6EBYEE

E| ZL-80 9222929180 | 196 § o'6l § 1 - ONIMTYH SHIMOL $S3A0HY| 1 o 16VBYL

d ZL-60 0-6£8€-2608-0 | 1961 § L9'6L § vig . NYW Ls3g MO3d| 1 Y €9EL0L

4 P4 -01 X-6820.6Lp-L | BS'SLS 6561 § nwy » AZVHD 40 $d3151004 IHL NI TIVHSEVA| 1 Y] 158500

4 ZL-90 S-pITSESYS0 | L9BL S 1961 § HDS » AMVNIGHOVHLXE OL ATM aro1| 1 d 60ZL8S

4 zL-90 0-92282-5¥50 | L96L S 1961 $ Hos » NYSHNANS Q3IdLLNIAINN ONNP| | S| 009105

S, N 0L -90 L-G0LBL-42-L | 1L6'BL § 1681 § LH . AdVIST L3d LvIHD NOS3IWvT| | o SEG.L8P

0Zv8L N 20 -0 S-9B0ET-L8FL | LE0Z ¢ ez $ WIS . NIOIA Svay QOOH]| L o Z26T9Y

d ZL-80 6-21G99-5¢5-0 | L9'6L§ 196k § HOS + HOVHNOD 20 ONIX INOS| LYYHNIIWES] 1 H Z2wie

d 21 - 80 9-15061-189-L | 1961 ¢ 1961 § 018 +  SINIOH ASTIHS LVIuD oyIaing| 1 o S1B9LE

4 vl -0l ¥Z26£-98920 | 1964 $ 1961 § Man $334 3HL, 40 ¥NOH dvoval | o 291662

4 80- 60 XbvZhi-gsrL | 1961 § L1961 § ¥HD » JWOH NOOW FHL MOTTI04|  nvaLlsnool | o 266512

4 ZL-80 X-v0re96.9-L | 2geed Lo'6L § 014 N3d S310M ONY NYOHL NOWIS HALVO| z o £11961

E| ol - 40 EVBSZOLED | 16'8L § 68l § 1 « N0 YIWYHAd 3NIAT] V107 NMOHE| L o 860851

] 1-2L 0-0£Z8¢-pi8-0 | Zo0P$ 120z $ v SAVONOW 30 M33m AQoug| z o 96YPSL

4 Z4-80 9-L9910-029-0 | 1521 ¢ V5L S MIA +  HIMVINO Sam LY EE L o YLLSYL

] ¥l -0l SVEOLY-LSFO | 1O'GL S L9'8L § MIA . ) ¥anvei | H BEZ460

4 ZL-90 Z-98vZri8r-L | Lo6L g L9'8L § Wis . ONT S1vD 311N Hanve( 1 d 661160

Za0g @ oL- .0 €-/6268085-L | B6S6LS 64'6L $ aHD . HSOOHM NOLxve| | ) 501560

4 ¥l -0l 6-/990Z-919-1 | 656 § 6561 § o1V « W 3HL YNVYI OHM THID TUHNYvE| | o £99160

d FL-01 L-Zveav-erv-L | L9'6L § Lo'6} § Hiv » XOd V 39AVN 173ddv| ¢ o 988190

4 Zl-80 6-6EZvE2-90-0 | 96l $ l9'6L § e + NMOGMOHS M33M LitidS NITV| L o 298ES0
Kamaq saby NESI aaud 13N 311 | and apIL oyiny| ALD | SL1S opIL

10¢/20/€0 pajulld Hodsy
21/20/50 @jeq [asuen LL/E0/E0 8eg0'd ¥reos ON 8dualsjsy
C.182-L¥.-008 # Xed 9859-/£9-008 # duoyd linu iy eplo FIdNVS ‘0'd 000/80¢p ON Jswosnd
"ou| ‘sxoog punog Aejg o} punog

inoA Hueyy

L9¥LL X1 '3THAQ3I3IN
2l X049 0d
1810 H3S 43aNI ITIAQIaN

Jaquunu xools ey Bulaee| ‘apy ey Ajuc Jno
SS0.0 asea|d s siy) wouy seyn Bunsjep Usypa

€ JoZabed

L9vLL X1 "ITAGI3AN
Zl¥ X049 Od
1810 HOS 43aNI I1IAQ33AN




[enpialpu; ue ajqissod si )

L9EIS $

09'E2 §
L1'06¢ §

“ejeinooe Alessasau
lou sl Juawisje sy oy} eziseydiuue om O ‘SUOSEDI JOYJ0 JO} 10 *JOA0D ainoid e 40 ¥oe| Joj pake|ap eq Jybiw apy
"uclionpoud |ewlou uo paseq ebeiaAe ue si swi} mc_v:_amv_wmaho._mnEs_._mc:o:o_.o__um.amc.r

:9J0N

eem | Ajpjewnxcidde u sige|ieAe aq [m apy) ‘uonosdsul leuq

"S328M Z 0} | Ui s|qejieA. aq |lim ‘uononpoid jo sebeys Buysiuig
"S}90m P 0} € Inoge u| eiqejieAe eq jm ‘Buipuiqesd Jo soBejs BujuuiBag
‘$j26m g Jnoqe Ul ajgelieae aq |w ‘Jeysiignd WOy paARDa) JSNP
"saysiignd yyim Jopio uo pue ¥20js Jo 1no 3L

"isAljep ajeipaww) Jo) Apeal apl)

suoniuyaq epo9 (SLS) smejs

i

o

G# 10 it
£#

Zitdo L#
|

snjelg

sjunod Buipeey = DY  Jepeay pajess|eIdy = Y

210 JSPIO

Buisseooid yum 5z
sjoog ST

Ll'osr § 14

80
L0
a0
S0
0
€0
<0

Apeay



Binding Definition
Bound to Stay Bound Books
LIBRARY BINDING

1. Bound to Stay Bound Books, Inc. (BTSB) supplies only Library Prebound books
following ANSI/NISO/LBI Z39.78-2000 Specifications for Library Binding.

2. All books have our exclusive Picture Cover™ Plus illustrated cover printed on our
specially designed durable KidProof™ cover material.

3. Books less than 5/8” in thickness and having sufficient inner margins are side sewn.
4. Books over 5/8” in thickness and having sufficient inner margins are oversewn.
5. Sewn books include our three piece acid-free endsheet (flyleaf) with linen hinge.

6. Books with insufficient inner margins may be adhesive bound using a polyurethane
reactive adhesive.

7. All books carry an unconditional guarantee against defects in binding or errors in
processing.
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BTSB References — 2016 Sales
of BTSB Books & Services

Fort Worth I1ISD

Fort Worth, TX 76110
817/814-3120

BTSB Customer since 1/1/72
Carter Cook, Library Coord
$85,304.19 — 4,717 books

Goose Creek CISD
Baytown, TX 77520
281/420-4585

BTSB Customer since 1/1/72
Suzy Ferreli, Library Coord
$50.482.51 — 2,712 books

Cypress Fairbanks Schs
Houston, TX 77065
281/897-4141

BTSB Customer since 1/1/72
Diane Garland, Library Coord
$144,697.88 — 8,124 books

Round Rock ISD

Round Rock, TX 78681
512/428-2975

BTSB Customer since 5/4/93
Ami Uselman, Library Coord
$137,864.70 — 7,777 books

Fort Bend ISD

Sugar Land, TX 77479
281/634-1264

BTSB Customer since 1/1/72
Suzanne Lyons, Library Coord
$122,975.10 — 6,960 books

North East ISD

San Antonio, TX 78217
210/407-0001

BTSB Customer since 1/1/72
Faye Hagerty, Library Coord
$55,840.91 — 3,138 books

Klein ISD

Spring, TX 77388
832/249-4317

BTSB Customer since 4/22/92
Stephanie Green, Library Coord
$146,315.92 — 8,294 books

Aldine ISD

Houston, TX 77032
281/985-6415

Customer since 1/1/72
Cindy Buchanan
$193,985.39 — 11,192 books

Comal ISD

New Braunfels, TX 78130
830/221-2099

BTSB Customer since 3/1/89
Sharon Spinks

$54,661.75 — 3,103 books

Katy ISD

Katy, TX 77494
281/234-0528

BTSB Customer since 12/1/84
Barbara Jinkins, Library Goord
$210,143,64 — 11,662 books
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Appendix G:
VALUE ADD

Provided at no charge from BTSB:

Shipping

Barcode, Spine Label

MARC records when downloaded from our website at www.btsb.com.
Order Typing Service

Collection Development Assistance

Collection Analysis Review

Duplicate Check Service

Lesson Plans

Also when ordering 25 or more copies of a title, such as classroom
sets, dictionaries, etc., we can add customized covers with your school
logo on the front, back or spine of the collection.
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(jj@'jregionf %? TCP N°
e Cooperative Purchasing Network

Vendor Contract Launch

Vendors must commit to attending a contract launch meeting with a member of the Business
Development Team should they be awarded a contract with Region 4 ESC through this RFP. Vendor
contract launches are meant to establish a good relationship with awarded vendors and help to ensure

compliance and effective administration over the life of the contract.

It is highly recommends that the individuals who will handle contract management, reporting and
marketing are in attendance.

If awarded, please provide contact information for scheduling:

BOUND TO STAY BOUND BOOKS, INC.

Vendor

MILTCN VAN DUSEN
Point of Contact
SALES RE?P

Title

800/637-6586, EXT. 3530
Phone Number

MVANDUSEN@BTSE. COM

Email Address

Date: 376117
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Appendix H:
ADDITIONAL REQUIRED DOCUMENTS

DOC#1  Clean Air and Water Act

DOC #2  Debarment Notice

DOC #3  Lobbying Certification

DOC #4  Contractors Requirements

DOC #5  Antitrust Certification Statement

DOC#6 Implementation HB 1295 (Certificate) of Interested Parties)

DOC #7  EDGAR Certifications

FOR VENDORS INTENDING TO DO BUSINESS IN NEW JERSEY:

DOC #8  Ownership Disclosure Form

DOC #9  Non-Collusion Affidavit

DOC #10 Affirmative Action Affidavit

DOC #11 Political Contribution Disclosure Form

DOC #12 Stockholder Disclosure Form
NeV\I/_ Jekr)lsey vendors are also required to comply with the following New Jersey statutes when
applicable:

All anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A. 10:2-14,
N.J.S.A. 10:5-1, and N.J.S.A. 10:5-31 through 10:5-38.

Compliance with Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation
of the Act.

Compliance with Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26

Bid and Performance Security, as required by the applicable municipal or state statutes.
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DOC #1 Clean Air and Water Act

I, the Vendor, am in compliance with ail applicable standards, orders or regulations issued pursuant to
the Clean Air Act of 1970, as Amended (42 U.S. C. 1857 (h), Section 508 of the Clean Water Act, as
amended (33 U.S.C. 1368), Executive Order 117389 and Environmental Protection Agency
Regulation, 40 CFR Part 15 as required under OMB Circular A-102, Attachment O, Paragraph 14 (1)
regarding reporting violations to the grantor agency and to the United States Environment Protection

Agency Assistant Administrator for the Enforcement.

. BOUND TO STAY BOUND BOOKS, INC.

Potential Vendor:

NATIONAL MANAGER/SALES & MARKETING

Title of Authorized Representative:
1880 WEST MORTON JACKSONVILLE, IL 62650

Mailing Address:
LORI SMITH

Signature:
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DOC #2 Debarment Notice

I, the Vendor, certify that my company has not been debarred, suspended or atherwise ineligible for
participation in Federal Assistance programs under Executive Order 12549, “Debarment and
Suspension”, as described in the Federal Register and Rules and Regulations.

BOUND TO STAY BOUND BOOKS, INC.

Potential Vendor:
NATIONAL MANAGER/SALES & MARKETING

Title of Authorized Representative:
1880, WEST MORTON JACKSONVILLE, IL 62650

Mailing Address:

LORI SMITH

Signature:
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DOC #3 LOBBYING CERTIFICATION

Submission of this certification is a prerequisite for making or entering into this transaction and is
imposed by Section 1352, Title 31, U.S. Code. This certification is a material representation of fact
upon which reliance was placed when this transaction was made or entered into. Any person who
fails to file the required certification shall be subject to civil penalty of not less than $10,000 and not

more than $100,000 for each such failure.
The undersigned certifies, to the best of his/her knowledge and belief, that:

s have been paid or will be paid on behalf of the undersigned,

r attempting to influence an officer or employee of any agency, a
er or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of a Federal contract, the making of a Federal grant,
the making of a Federal loan, the entering into a cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or

cooperative agreement.

1. No Federal appropriated fund
to any person for influencing o
Member of Congress, an offic

2. If any funds other than Federal appropriated funds have been or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract or cooperative agreement, the undersigned shall complete
and submit Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its

instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all covered sub-awards exceeding $100,000 in Federal funds
at all appropriate tiers and that all sub-recipients shall certify and disclose accordingly.

2/6/17

Date
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DOC #4 CONTRACTOR CERTIFICATION REQUIREMENTS

Contractor’'s Employment Eligibility
By entering the contract, Contractor warrants compliance with the Federal Immigration and Nationality

Act (FINA), and all other federal and state immigration laws and regulations. The Contractor further
warrants that it is in compliance with the various state statues of the states it is will operate this contract

In.

Participating Government Entities including School Districts may request verification of compliance
from any Contractor or subcontractor performing work under this Contract. These Entities reserve the

right to confirm compliance in accordance with applicable laws.

pect or find that the Contractor or any of its subcontractors are not
in compliance, they may pursue any and all remedies allowed by law, including, but not limited to:
suspension of work, termination of the Contract for default, and suspension and/or debarment of the
Contractor. All costs necessary to verify compliance are the responsibility of the Contractor.

Should the Participating Entities sus

The offeror complies and maintains compliance with the appropriate statutes which requires
compliance with federal immigration laws by State employers, State contractors and State
subcontractors in accordance with the E-Verify Employee Eligibility Verification Program.

Contractor shall comply with governing board policy of the Region 4 ESC Participating entities in which
work is being performed.

Fingerprint and Background Checks
If required to provide services on school district property at least five (5) times during a month,

contractor shall submit a full set of fingerprints to the school district if requested of each person or
employee who may provide such service. Alternately, the school district may fingerprint those persons
or employees. An exception to this requirement may be made as authorized in Governing Board policy.
The district shall conduct a fingerprint check in accordance with the appropriate state and federal laws
of all contractors, subcontractors or vendors and their employees for which fingerprints are submitted
to the district. Contractor, subcontractors, vendors and their employees shall not provide services on

school district properties until authorized by the District.

The offeror shall comply with fingerprinting requirements in accordance with appropriate statutes in the
state in which the work is being performed unless otherwise exempted.

Contractor shall comply with governing board policy in the school district or Participating Entity in which
work is being performed.

Business Operations in Sudan, Iran
In accordance with A.R.S. 35-391 and A.R.S. 35-393, the Contractor hereby certifies that the contractor

does not have scrutinized business operations in Sudan and/or Iran.

LORI SMITH

7 7
eror

3/6/17
Date
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ANTITRUST CERTIFICATION STATEMENTS

DOC #5
(Tex. Government Code § 2155.005)

| affirm under penalty of perjury of the laws of the State of Texas that:

1. | am duly authorized to execute this contract on my own behalf or on behalf of the company,
corporation, firm, partnership or individual (Company) listed below;

2. In connection with this proposal, neither | nor any representative of the Company has violated any
provision of the Texas Free Enterprise and Antitrust Act, Tex. Bus. & Comm. Code Chapter 15;

3. In connection with this proposal, neither | nor any representative of the Company has violated
any federal antitrust law; and

. Neither | nor any representative of the Company has directly or indirectly communicated any of the
contents of this proposal to a competitor of the Company or any other company, corporation, firm,
partnership or individual engaged in the same line of business as the Company.

BOUND TO STAY BOUND BOOKS, INC. Offeror

Vendor
Signatdre
LORI SMITH
Printed Name
1880 WEST MORTON NATIONAI MANAGER/SALES & MAREKETING
Address Position with Company
JACKSONVILLE, IL 62650 Authorizin
Phone 800/637-6856 LORT SMITH
Fax 800/747-2872 Printed Name

NATIONAL MANAGER/SALES & MARKETING
Position with Company

Page 47 of 161



CERTIFICATE OF INTERESTED PARTIES Form 1295

lofl

OFFICE USE ONLY

Complete Nos. 1 -4 and 6 i there are interested parties.
Complete Nos. 1, 2, 3, 5, and & if there are no interested parties. CERTIFICATION OF FILING

1 Name of business entity filing form, and the city, state and country of the business entity's place Certificate Number:
of business. 2017-174057
BOUND TO STAY BOUND BOOKS, INC.

JACKSONVILLE, IL. United States Date Filed:

Z—Ea_me 1‘1": %overnmemal entlty or state agency that Is a party to the contract for which the form is 03/02/2017

eing filed,
Y Date Acknowledged:

REGION 4 EDUCATION SERVICE CENTER

4 Provide the identification number used by the governmental entity or state agency 1o track or identify the contract, and provide a
description of the services, goods, or other property to be provided under the coniract.

1707
BTSB PREBOUND LIBRARY BOOKS

4 Nature of interest
Name of Interested Party City, State, Country (place of business) (check applicabie)
Controifling | Intermediary
5 Check only if there Is NO Interested Party. .
& AFF'D_‘W," = x | swear, or affirm, under penalty of perjury, that the above disclosure is true and correct.

e of authofized agent of contracting business entity

AFFIX NOTARY STAMP / SEAL ABOVE

Swom to and subscribed before me, by the said __Lori Smith , this the gth day of pAARCH ,
2017 , to certify which, withess my hand and seal of office.
Susan L. Gregory Notary Public
Signature of officer adrfin ath d Printed name of officer administering oath Title of officer administering oath
www. ethics.state.tx.us Version V1.0.277

Forms provided by Texas Ethics Commission



DOC#6

Implementation of House Bill 1295

Certificate of Interested Parties (Form 1295):

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into
certain contracts with a business entity unless the business entity submits a disclosure of interested
parties to the governmental entity or state agency at the time the business entity submits the signed
contract to the governmental entity or state agency. The law applies only to a contract of a
governmental entity or state agency that either (1) requires an action or vote by the governing body
of the entity or agency before the contract may be signed or (2) has a value of at least $1 million.
The disclosure requirement applies to a contract entered into on or after January 1, 2016.

The Texas Ethics Commission was required to adopt rules necessary to implement that law,
prescribe the disclosure of interested parties form, and post a copy of the form on the commission’s
website. The commission adopted the Certificate of Interested Parties form (Form 1295) on October
5, 2015. The commission also adopted new rules (Chapter 46) on November 30, 2015, to implement
the law. The commission does not have any additional authority to enforce or interpret House Bill

1295.

Filing Process:

Staring on January 1, 2016, the commission will make available on its website a new filing
application that must be used to file Form 1295. A business entity must use the application to enter
the required information on Form 1295 and print a copy of the compieted form, which will include a
certification of filing that will contain a unique certification number. An authorized agent of the
business entity must sign the printed copy of the form and have the form notarized. The completed
Form 1295 with the certification of filing must be filed with the govemmental body or state agency

with which the business entity is entering into the contract.

The governmental entity or state agency must notify the commission, using the commission’s filing
application, of the receipt of the filed Form 1295 with the certification of filing not later than the 30th
day after the date the contract binds all parties to the contract. The commission will post the
completed Form 1295 to its website within seven business days after receiving notice from the

governmental entity or state agency.

Information regarding how to use the filing application will be available on this site starting on
January 1, 2016.

https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm

Last Revision: February 16, 2016
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DOC #7

EDGAR CERTIFICATIONS
ADDENDUM FOR AGREEMENT FUNDED BY U.S. FEDERAL GRANT

TO WHOM IT MAY CONCERN:

REGION 4 EDUCATION SERVICE CENTER is in the process of ensuring that all policles and procedures involving the
expenditure of federal funds are compliant with the new Education Department General Administrative Guidefines
(“EDGAR”). Part of this process involves ensuring that all current vendors agree to comply with EDGAR. You must complete
this form and return to REGION 4 EDUCATION SERVICE CENTER along with you proposal.

The following certifications and provisions are required and apply when REGION 4 EDUCATION SERVICE CENTER expends federal
funds for any contract resulting from this procurement process. Pursuant to 2 C.F.R. § 200.326, all contracts, including small purchases,
awarded by the Agency and the Agency's subcontractors shall contain the procurement provisions of Appendix Il to Part 200, as

applicable,

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS
APPENDIX Il TO 2 CFR PART 200

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the inflation adjusted amount
determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where contractors
violate or breach contract terms, and provide for such sanctions and penalties as appropriate.

Pursuant to Federal Rule (A} above, when REGION 4 EDUCATION SERVICE CENTER expends federal funds, REGION 4 EDUCATICN
SERVICE CENTER reserves all rights and privileges under the applicable laws and regulations with respect to this procurement in the

event of breach of contract by either party.
Does Vendor agree? YES

Initials of Authorized Representative of Vendor

(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by which it will be effected
and the basis for settlement. {All contracts in excess of $10,000)

Pursuant to Federal Rule (B) above, when REGION 4 EDUCATION SERVICE CENTER expends federal funds, REGION 4
EDUCATION SERVICE CENTER reserves the right fo immediately terminate any agreement in excess of $10,000 resulting from this
procurement process in the event of a breach or defautt of the agreement by Vendor in the event Vendor fails to: (1) meet schedules,
deadlines, and/or delivery dates within the time specified in the procurement solicitation, contract, andfor a purchase order; (2) make
any payments owed; or (3) otherwise perform in accordance with the contract andfor the procurement solicitation. REGION 4
EDUCATION SERVICE CENTER also reserves the right to terminate the contract immediately, with written notice to vendor, for
convenience, if REGION 4 EDUCATION SERVICE CENTER believes, in its sole discretion that it is in the best interest of REGION 4
EDUCATION SERVICE CENTER to do so. Vendor will be compensated for work performed and accepted and goods accepted by
REGION 4 EDUCATION SERVICE CENTER as of the termination date if the contract is terminated for convenience of REGION 4
EDUCATION SERVICE CENTER. Any award under this procurement process is not exclusive and REGION 4 EDUCATION SERVICE
CENTER reserves the right o purchase goods and services from other vendors when it is in REGION 4 EDUCATION SERVICE

CENTER's best interest.

Does Vendor agree? YES L S Initials of Authorized Representative of Vendor

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition
of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under
41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR

12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order
11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”

Pursuant to Federal Rule {C) above, when REGION 4 EDUCATION SERVICE CENTER expends federal funds on any federally assisted

construction contract, the equal opportunity clause is incorporated by reference herein.

Does Vendor agree to abide by the above? YES L S Initials of Authorized Representative of Vendor
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(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime construction
contracts in excess of $2,000 awarded by non-Federal entities must include a provision for compliance with the Davis-
Bacon Act (40 U.5.C. 3141-3144, and 3145-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with
the statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the prevailing
wages specified in a wage determination made by the Secretary of Labor. In addition, contractors must be required to pay
wages not less than once a week. The non-Federal entity must place a copy of the current prevailing wage determination
issued by the Department of Labor in each solicitation. The decision to award a contract or subcontract must be conditioned
upon the acceptance of the wage determination. The non- Federal entity must report all suspected cr reported violations to
the Federal awarding agency. The contracts must alse include a provision for compliance with the Copeland “Anti-Kickback”
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors
on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides
that each contractor or subrecipient must be prohibited from inducing, by any means, any person employed in the
construction, completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise
entitled. The non-Federal entity must report all suspected or reported violations to the Federal awarding agency.

Pursuant to Federal Rule (D) above, when REGION 4 EDUCATION SERVICE CENTER expends federal funds during the term of an
award for all contracts and subgrants for construction or repair, Vendor will be in compliance with all applicable Davis-Bacon Act

provisions.
Does Vendor agree? YES

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all confracts awarded by the
non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must include a provision
for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (28 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic and laborer on the basis of
a standard work week of 40 hours. Work in excess of the standard work week Is permissible provided that the worker is
compensated at a rate of not less than one and-a haif times the basic rate of pay for all hours worked in excess of 40
hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide thatno laborer
or mechanic must be required to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the
open market, or contracts for transportation or transmission of intelligence.

Pursuant to Federal Rule (E) above, when REGION 4 EDUCATION SERVICE CENTER expends federal funds, Vendor certifies that
Vendor will be in compliance with all applicable provisions of the Contract Work Hours and Safety Standards Act during the term of an
award for all contracts by REGION 4 EDUCATION SERVICE CENTER resulting from this procurement process.

Initials of Authorized Representative of Vendor

L- S Initials of Authorized Representative of Vendor

Does Vendor agree? YES LS

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding
agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small
business firm or nonprofit organization regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or subrecipient must comply with the
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Smalf Business Firms Under
Govemment Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding

agency.
Pursuant to Federal Rule (F) above, when federal funds are expended by REGION 4 EDUCATION SERVICE CENTER, the vendor
certifies that during the term of an award for all contracts by REGION 4 EDUCATION SERVICE CENTER resulting from this

procurement process, the vendor agrees to comply with all applicable requirements as referenced in Federal Rule {F) above.
LS Initials of Authorized Representative of Vendor

Does Vendor agree? YES

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act {33 U.S.C. 1251-1387), as amended—
Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non- Federal award to
agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act {42 U.S.C. 7401-
7671q) and the Federal Water Pallution Control Act as amended (32 U.S.C. 1251- 1387). Violations must be reported to the
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).
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Pursuant to Federal Rule {G) above, when federal funds are expended by REGION 4 EDUCATION SERVICE CENTER, the vendor
certifies that during the term of an award for all contracts by REGION 4 EDUCATION SERVICE CENTER member fesulting from this
procurement process, the vendor agrees to comply with all applicable requirements as referenced in Federal Rule (G) above.

Does Vendor agree? YES L ) Initials of Authorized Representative of Vendor

{H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be made
to parties listed on the govemment wide exclusions in the System for Award Management (SAM), in accordance with the
OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and

12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties
debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory

authority other than Executive Order 12549,

Pursuant to Federal Rule {H) above, when federal funds are expended by REGION 4 EDUCATION SERVICE CENTER, the vendor
certifies that during the term of an award for all contracts by REGION 4 EDUCATION SERVICE CENTER resulting from this
procurement process, the vendor certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment,

declared ineligible, or voluntarily excluded from parficipation by any federal department or agency.
/— .S Initials of Authorized Representative of Vendor

Does Vendor agree? YES

(1) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 must
file the required certification, Each tier certifies to the tier above that it will not and has not used Federal appropriated funds
to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member
of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any
Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to

tier up to the non-Federal award.

Pursuant to Federal Rule (i) above, when federal funds are expended by REGION 4 EDUCATION SERVICE CENTER, the vendor
certifies that during the term and after the awarded term of an award for alf contracts by REGION 4 EDUCATION SERVICE CENTER
resulting from this procurement process, the vendor certifies that it is in compliance with all applicable provisions of the Byrd Anti-

Lobbying Amendment (31 U.S.C.

1352). The undersigned further certifies that:

{1) No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any person for influencing or
altempting 1o influence an officer or employee of any agency, a Member of Congress, an

officer or employee of congress, or an employee of a Member of Congress in connection with the awarding

of a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of congress, or an
employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for all covered sub-awards
exceeding $100,000 in Federal funds at all appropriate fiers and that all subrecipients shall certify and disclose accordingly.

L S Initials of Authorized Representative of Vendor

Does Vendor agree? YES

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL FUNDS

When federal funds are expended by REGION 4 EDUCATION SERVICE CENTER for any contract resulting from this procurement
process, Vendor certifies that it will comply with the record retention requirements detailed in 2 CFR § 200.333. The Vendor further
certifies that Vendor will retain all records as required by 2 CFR § 200.333 for a period of three years after grantees or subgrantees
submit final expenditure reports or quarterly or annual financial reports, as applicable, and all other pending matters are closed.

L— S Initials of Authorized Representative of Vendor

Does Vendor agree? YES
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CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATIONACT

When REGION 4 EDUCATION SERVICE CENTER expends federal funds for any contract resulting from this procurement process,
Vendor certifies that it will comply with the mandatory standards and policies relating to energy efficiency which are contained
in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act

{42 U.5.C. 6321 et seq.; 49 C.F.R. Part 18).

Does Vendor agree? YES L S Initials of Authorized Representative of Vendor

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS

Vendor certifies that Vendor is in compliance with all applicable provisions of the Buy America Act. Purchases made in accordance
with the Buy America Act must still follow the applicable procurement rules calling for free and open competition.

Does Vendor agree? YES L3 Initials of Authorized Representafive of Vendor

CERTIFICATION OF ACCESS TO RECORDS - 2 C.F.R. § 200.336

Vendor agrees that the Inspector General of the Agency or any of their duly authorized representatives shall have access to any
books, documents, papers and records of Vendor that are directly pertinent to Vendor's discharge of its obligations under the
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right also includes timely and
reasonable access to Vendor's personnel for the purpose of interview and discussion relating to such documents.

Does Vendor agree? YES LS Initials of Authorized Representative of Vendor

CERTIFICATION OF APPLICABILITY TO SUBCONTRACTRS
Vendor agrees that all contracts it awards pursuant to the Contract shall be bound by the foregoing terms and conditions.
Does Vendor agree? YES LS Initials of Authorized Representative of Vendor

Vendor agrees to comply with all feceral, state, and local laws, rules, regulations and ordinances, as applicable. It is
further acknowledged that vendor certifies compliance with all provisions, laws, acts, regulations, efc. as specifically

noted above,

Vendor's Name:  BOURD TO STAY BOUND BOOKS, INC.

Address, City, State, and Zip Code: 1880 WEST MORTON JACKSONVILLE, IL 62650
800/637-6586 . Fax Number: 800/747-2872

Phone Number:

LORI SMITH, NATIONAL MGR/SALES & MKTG

Printed Name and Title of Authorized Representative:

Email Address: ___SALES@BTSB.COM _~ P

Date: 3/6/17

Signature of Authorized Represe
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BOUND

DOC #8
OWNERSHIP DISCLOSURE FORM

(N.J.S. 52:25-24.2)

Pursuant to the requirements of P.L. 1999, Chapter 440 effective April 17, 2000 (Local Public Contracts
Law), the offeror shall complete the form attached to these specifications listing the persons owning 10

percent (10%) or more of the firm presenting the proposal.
BOUND TO STAY BOUND BOOKS, INC.

Company Name:

Street: 1880 WEST MORTON

City, State, Zip Code: JACKSONVILLE, IL 62650

Complete as appropriate:

/ , certify that | am the sole owner of

, that there are no partners and the business is not

incorporated, and the provisions of N.J.S. 52:25-24.2 do not apply.

OR:
/ , @ partner
in , do hereby certify that the following is a list of all individual
partners who own a 10% or greater interest therein. I further certify that if one (1) or more of the
partners is itself a corporation or partnership, there is also set forth the names and addresses of the
stockholders holding 10% or more of that corporation’s stock or the individual pariners owning 10%

or greater interest in that partnership.
OR:

! LORI SMITH , an authorized representative of
TO STAY BOUND BOOKS, INfcorporation, do hereby certify that the following is a list of the names
and addresses of all stockholders in the corporation who own 10% or more of its stock of any class.
further certify that if one (1) or more of such stockholders is itself a corporation or partnership, that
there is also set forth the names and addresses of the stockholders holding 10% or more of the
corporation’s stock or the individual partners owning a 10% or greater interest in that partnership.

(Note: If there are no partners or stockholders owning 10% or more interest, indicate none.)

Name Address Interest
BARBARA SIBERT 1 MEADOWS RIDGE ROAD CARBONDALE, IL 62903 21.1Z
KATHERINE SIBERT 4 OWL CREEK ROAD MURPHYSBORO, IL 62966 21.1%
MARTHA SIBERT 36 ELIOT CRESCENT CHESTNUT HILL, MA 02467 21.1%
ROBERT SIBERT 2339 MOUND ROAD JACKSONVILLE, IL 62650 25%

| further certify that the statements and information contained herein, are complete and correct to the
best of my knowledge and belief. ‘

LORI SMITH
Authorized Signature and Title
NATIONAL MANAGER/SALES & MKTG

3/6/17
Date
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DOC #9
NON-COLLUSION AFFIDAVIT

Company Name: BOUND TO STAY BOUND BOOKS, INC.

Street: 1880 WEST MORTON

City, State, Zip Code; JACKSONVILLE, IL 62650

State of- Newdersey- ILLINOILS

County of __ MORGAN

l, LORI SMITH of the JACKSONVILLE
Name City
in the County of MORGAN , State of ILLINOIS

of full age, being duly sworn according to law on my oath depose and say that:

[ am the NATIONAL MGR/SALES & MKTG  ofthe firn of BOUND TO STAY BOUND BOOKS, INC.
Title Company Name

the offeror making the Proposal for the goods, services or public work specified under the attached
proposal, and that | executed the said proposal with full authority to do so; that said offeror has not
directly or indirectly entered info any agreement, participated in any collusion, or otherwise taken
any action in restraint of free, competitive bidding in connection with the above proposal, and that
all statements contained in said proposal and in this affidavit are frue and correct, and made with
full knowledge that __REGION 4 ESC relies upon the truth of the statements contained in
said proposal and in the statements contained in this affidavit in awarding the contract for the said

goods, services or public work.

| further warrant that no person or selfing agency has been employed or retained to solicit or secure
such contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling agencies

maintained by

BOUND TO STAY BOUND BOOKS, INC.
Company Name

ignature & Title
NATIONAL MGR/SALES & MKTG

Subscribed and sworn before me

this _ 6TH day of MARCH 20 Y7

ﬁotary Public of _ILLINOIS ﬂ Jd

My commission expires __ OCT 29 ,20_17

SEAL
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DOC #10
AFFIRMATIVE ACTION AFFIDAVIT

(P.L. 1975, C.127)

Company Name: BOUND TO STAY BOUND BOOKS, INC.

Street: 1880 WEST MORTON
City, State, Zip Code: JACKSONVILLE, IL 62650

Proposal Certification:
Indicate below your compliance with New Jersey Affirmative Action regulations. Your proposal will be
accepted even if you are not in compliance at this time. No confract and/or purchase order may be

issued, however, until all Affirmative Action requirements are met.

Required Affirmative Action Evidence:

Procurement, Professional & Service Contracts (Exhibit A)
Vendors must submit with proposal:

1. A photo copy of their Federai Letter of Affirmative Action Plan Approval
OR

2. A photo copy of their Certificate of Employee information Report
OR
3. A complete Affirmative Action Employee Information Report (AA302) X

Public Work — Over $50,000 Total Project Cost:

A. No approved Federal or New Jersey Affirmative Action Plan. We will complete Report Form

AA201-A upon receipt from the

B. Approved Federal or New Jersey Plan — certificate enclosed

! further certify that the stalements and information contained herein, are complete and correct to the
best of my knowledge and belief.

3/6/17

Date rized Signature and Title

NATIONAL MGR/SALES & MKTG
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Form AA302 STATE OF NEW JERSEY
Rev. 11111 Division of Purchase & Property

Contract Compliance Audit Unit

EEO Monitoring Program

EMPLOYEE INFORMATION REPORT
IMPORTANT-READ INSTRUCTIONS CAREFULLY BEFORE COMPLETING FORM. FANLURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED
$150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT SUBMIT EEQ-1 REPORT FOR SECTION 8, ITEM 11. For instructions on completing the form, ge to:
hittp:ifwww stete.n s /treasury/contract_compliance/pdffaa302ins. pdf

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2. TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE
G [J 2. SERVICE [ 3. WHOLESALE COMPANY 128

37-0439010 (] 4 RETAIL [J 5. OTHER

4. COMPANY NAME

BOUND TO STAY BOUND BOOKS, INC.

UNTY STATE ZIP CODE
MORGAN TIL 62650

CITY STATE ZIF CODE

5. STREET crry co
1880 WEST MORTON JACKSONVILLE

§. NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE)
NONE
7. CHECK ONE: 1§ THE COMPANY: B §INGLE-ESTABLISHMENT EMPLOYER

[} \fULTIESTABLISHMENT EMPLOYER

SHMENT EMPLOYER, STATE THE NUMBER OF JSHMENTS IN N

[F MULTI-ESTABLISHM 3
9TDTALNUMBERDFEWLOYEESATBSTABIJSHMENTWI-HCHHASBEENAWARDEDH{BCGNTRACT l ]]3 I
COUNTY STATE ZIF CODE

REGION 4 EDUCATION SERVICE CENTER HOUSTON TX 77092

OfficialUse Only namnmu@_’Llan_A - | _ASSIGNED CERTIFICATIONNUMBER

SECTION B - EMPLOYMENT DATA

11. Report sll permanent, temporary end part-time employees ON YOUR OWN PAYROLL. Enter the appropriets figures on all lines and in all colunns. Where there are
no cuployess in a particular category, enter 8 zero. Includs ALL employees, not just those in mincrity/non-minority categories, in columns 1, 2, & 3. DO NOTSUBMIT
ANEEQ-1 REFQRT.

LI.I.EMPI.O"EES RMANENT M BREAK
Jog COL.1 |cOL2 |COL.3 MALE' 'FEMAL
CATEGORIES TOTAL MALE [FEMALE NON NON
(Cols.2 &3) CK [HISPANIC ASIAN { MIN. | BLACK | HISPANIC| INDIAN| ASIAN| MIN.
Officials/ Mansgers | 12 715 1 6 5
Professicnals 1 1 1
Technidans 2 2 2
e 25 11 |14 1 10 14
Office & Clerical 7 7 7
Craftworkers
(Skilled) 37 12| 25 1 11 25
Operatives
{Semi-skilled) 5 5 5
i 36 | 4| 32 2 30
Service Workers 3 2 1 1
TOTAL 12839 89 |1 1 2 35| 2 87
Total employment
From pravigus
M'ﬂm_ i _ . ——
;mwm The data below shall NOT be included in the figures for the appropriate categories above.
12. HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED t4. IS THIS THE FIRST 15. IF NOQ, DATE LAST
Bél\viiml Survey []2 Employment Record  [3. Other (Specify) Employee Information REPORT SUBMITTED
Report Submitted?
MO. DAY YHAR
13. DATES OF PAYROLL PERIOD USED _
From: 1/22/17 To: 1/28/17 I.MEKZ.NOE}
SECTION C - SIGNATURE AND IDENTIFICATION

SIGNATURE TITLE DATE
MO | DAY

HUMAN RES SEC | 3|6 pOLY

STATE ZIP CODE PHONE (AREA CODE, NOEXTENSION)

- 6586

16. NAME OF PERSON COMPLETING FORM (Print or Type) 4

PEGGY HOOTS
17. ADDRESS NO. & STREET crry 0 J dpuygr
1880 WEST MORTON  JACKSONVILLE MORGAN IL 62650 800 -637




P.L. 1995, c. 127 (N.J.A.C. 17:27)
MANDATORY AFFIRMATIVE ACTION LANGUAGE

PROCUREMENT, PROFESSIONAL AND SERVICE
CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
sex, affectional or sexual orientation. The contractor will take affirmative action to ensure that such
applicants are recruited and employed, and that employees are treated during employment, without
regard to their age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual
orientation. Such action shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor agrees to
post in conspicuous places, available to employees and applicants for employment, notices to be
provided by the Public Agency Compliance Officer setting forth provisions of this non-discrimination

clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,

marital status, sex, affectional or sexual orientation.

The contractor or subcontractor, where applicable, will send to each labor union or representative of
workers with which it has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer advising the labor union or workers'
representative of the contractor's commitments under this act and shall post copies of the notice in
conspicuous places availabie to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated
by the Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and

the Americans with Disabilities Act.

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers
trade consistent with the applicable county employment goal prescribed by N.JAC. 17:27-5.2
promulgated by the Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time
to time or in accordance with a binding determination of the applicable county employment goals
determined by the Affirmative Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the
Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time to time.

The contractor or subcontractor agrees o inform in writing appropriate recruitment agencies in the
area, including employment agencies, placement bureaus, colleges, universities, labor unions, that it
does not discriminate on the basis of age, creed, color, nationa! origin, ancestry, marital status, sex,
affectional or sexual orientation, and that it will discontinue the use of any recruitment agency which

engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of it testing procedures, if necessary, to assure
that all personnel testing conforms with the principles of job-related testing, as established by the
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statutes and court decisions of the state of New Jersey and as established by applicable Federal law

and applicable Federal court decisions.

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and lay-off to ensure that all such actions are taken without regard to age, creed, color,
national origin, ancestry, marital status, sex, affectional or sexual orientation, and conform with the
applicable employment goals, consistent with the statutes and court decisions of the State of New

Jersey, and applicable Federal law and applicable Federal court decisions,

The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative
Action Office as may be requested by the office from time to time in order to carry out the purposes of
such information as may be requested by the

these regulations, and public agencies shall furnish
Affirmative Action Office for conducting a compliance investigation pursuant to Subchapter 10 of the

Administrative Code (NJAC 17:27).

< / " Signature of Procurement Agent
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DOC #11

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Public Agency Instructions

This page provides guidance to public agencies entering into contracts with business entities that are
required to file Political Contribution Disclosure forms with the agency. It is not intended to be
provided to contractors. What follows are instructions on the use of form local units can provide to
contractors that are required to disclose political contributions pursuant to N.J.S.A. 19:44A-20.26 (P.L.
2005, c. 271, s.2). Additional information on the process is available in Local Finance Notice 2006-1

(www.nj.qov/dca/lgs/ifns/lfnmenu.shtmil).
The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant {oc a

“fair and open” process (N.J.S.A. 19:44A-20.7).
Due to the potential length of some contractor submissions, the public agency should consider allowing

data to be submitted in electronic form (i.e., spreadsheet, pdffile, etc.). Submissions must be kept with

the contract documents or in an appropriate computer file and be available for public access. The

form is worded to accept this alternate submission. The text should be amended if electronic
submission will not be allowed.

. The submission must be recelved from the contractor and on file at ieast 10 days prior to award of

the contract. Resolutions of award should reflect that the disclosure has been received and is on file.

. The contractor must disclose contributions made to candidate and party committees covering a wide

range of public agencies, including all public agencies that have elected officials in the county of the

public agency, state legislative positions, and various state entities. The Division of Local Government

Services recommends that contractors be provided a list of the affected agencies. This will assist

contractors in determining the campaign and political committees of the officials and candidates

affected by the disclosure.

a. The Division has prepared model disclosure forms for each county. They can be downloaded
from the “County PCD Forms” link on the Pay-to-Play web site at www.nj.qov/dca/lgs/p2p. They
will be updated from time-to-time as necessary.

b. A public agency using these forms should edit them to properly reflect the correct legislative
district(s). As the forms are county-based, they list all legislative districts in each county.

Districts that do not represent the public agency should be removed from the lists.

Some contractors may find it easier to provide a single list that covers all contributions, regardless

of the county. These submissions are appropriate and should be accepted.

d. The form may be used “as-is”, subject to edits as described herein.

. The “Contractor Instructions” sheet is intended to be provided with the form. It is recommended
that the Instructions and the form be printed on the same piece of paper. The form notes that the
Instructions are printed on the back of the form; where that is not the case, the text should be
edited accordingly.

f. The form is a Word document and can be edited to meet local needs, and posted for download
on web sites, used as an e-mail attachment, or provided as a printed document.

. ltis recommended that the contractor also complete a “Stockholder Disclosure Certification.” This will

assist the local unit in its obligation to ensure that contractor did not make any prohibited contributions

to the committees listed on the Business Entity Disclosure Certification in the 12 months prior to the
contract. (See Local Finance Notice 2006-7 for additional information on this obligation) A sample

Certification form is part of this package and the instruction to complete it is included in the Contractor

Instructions. NOTE: This section is not applicable to Boards of Education.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded
pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions
of P.L. 2005, c. 271, 5.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award
of such a contract, the contractor shall disclose contributions to:
any State, county, or municipal committee of a political party
any legislative leadership committee”
any continuing political committee (a.k.a., poiitical action committee)
any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract

of that county in which that public entity is located

(o]
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the public entity is a

county, of any legislative district which includes all or part of the county. The disclosure
must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A.
19:44A-8 and 19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a
business entity is not a natural person. This inciudes the following:

* individuals with an “interest” ownership or control of more than 10% of the profits or assets of a
business entity or 10% of the stock in the case of a business entity that is a corporation for
profit

« all principals, partners, officers, or directors of the business entity or their spouses

* any subsidiaries directly or indirectly controlled by the business entity

* IRS Code Section 527 New Jersey based organizations, directly or indirectly controlied by the
business entity and filing as continuing political committees, (PACs). When the business entity
is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall be
deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The contributor
must be listed on the disclosure. Any business entity that fais to comply with the disclosure
provisions shall be subject to a fine imposed by ELEC in an amount to be determined by the
Commission which may be based upon the amount that the business entity failed to report. The
enclosed list of agencies is provided to assist the contractor in identifying those public agencies
whose elected official and/or candidate campaign committees are affected by the disclosure
requirement. It is the contractor’s responsibility to identify the specific committees to which
contributions may have been made and need to be disclosed. The disclosed information may
exceed the minimum requirement. The enciosed form, a content-consistent facsimile, or an
electronic data file containing the required details (along with a signed cover sheet) may be
used as the contractor's submission and is disclosable to the public under the Open Public
Records Act. The contractor must also complete the attached Stockholder Disclosure
Certification. This will assist the agency in meeting its obligations under the law.

NOTE: This section does not apply to Board of Education contracts.

"N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established,
authorized to be established, or designated by the President of the Senate, the Minority Leader of the
Senate, the Speaker of the General Assembly or the Minority Leader of the General Assembly
pursuant to section 16 of P.L.1993, ¢.65 (C.19:44A-10.1) for the purpose of receiving contributions

and making expenditures.”

Page 59 of 161



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM /\/ /4/
Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

PartI - Vendor Information
Vendor Name: | BouND To STAY BOUND BOOKS, INC.

Address: | 1880 WEST MORTON
City: ] JACKSONVILLE |State: 11 [Zip: 62650

The undersigned being authorized to certify, hereby certifies that the submission provided
herein represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented

by the Instructions agepmpanying this form.

LORI SMITH, NATIONAL MGR/SALES & MKTG
Printed Name Title

Part Il — Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include
all reportable political contributions {more than $300 per election cycle) over the 12
months prior to submission to the committees of the government entities listed on the form

provided by the local unit.

[] Check here if disclosure is provided in electronic form.

Date Dollar

Contributor Name Recipient Name
Amount

[ ] Check here if the information is continued on subsequent page(s)
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Continuation Page /l) %I

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page of
Vendor Name:
Contributor Name Recipient Name Date Dollar

Amount

[ ] Check here if the information is continued on subsequent page(s)
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piA

List of Agencies with Elected Officials Required for Political Contribution

Disclosure
N.J.S.A. 19:44A-20.26

County Name:
State: Governor, and Legislative Leadership Committees

Legislative District #s:
State Senator and two members of the General Assembly per district.

County:
Freeholders County Clerk Sheriff

{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardless of title ):

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD

FROM WWW.NJ.GOV/DCA/LGS/P2P A COUNTY-BASED,

CUSTOMIZABLE FORM.

Page 62 of 161



DOC #12
STOCKHOLDER DISCLOSURE CERTIFICATION

Name of BuslIness:

I certify that the list below contains the names and home addresses of ail
stockholders holding 10% or more of the issued and outstanding stock of the

undersigned.
OR

I:l I certify that no one stockholder owns 10% or more of the issued and outstanding
stock of the undersigned.

Check the box that represents the type of business organization:
D Partnership Mrporation I:l Sole Proprietorship

DLimited Partnership nLimited Liability Corporation ﬂ Limited Liability Partnership

U Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder
list below.

Stockhoiders:
Name: Name:
BARBARA SIBERT KATHERINE SIBERT
Home Address: Home Address:

4 OWL CREEK ROAD

1 MEADOWS RIDGE ROAD
MURPHYSBORO, IL 62966

CARBONDALE, IL 62903

Name; Name:

MARTHA SIBERT ROBERT SIBERT

Home Address: Home Address:
2339 MOUND ROAD

36 ELTOT CRESCENT

CHESTNUT HILL, MA (2467 JACKSONVILLE, IL 62650

Name: Name:

Home Address: Home Address:

2 7 y

Subscribed and sworn before me this §E_Hday of : (ar o ,(/%
MARCH ,2017 fliant)
LORT SHMITH, NATIONAL MGR/SALES

(Notary Public) M Z . . =
{Print name. & ¥ile.of affiant)

My Gommission expires: B .t =
(Corporate Seal) -~

4
SUSAN L. GREGORY

COMMISTON ND, 453
blic-State ot 1

State of MHnais
Expires OCT 29 3017

.-'!:-‘

g
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ACKNOWLEDGMENT AND ACCEPTANCE
OF REGION 4 ESC’s OPEN RECORDS POLICY

Signature below certifies complete acceptance of Region 4 ESC’s Open Records Policy,
except as noted below (additional pages may be attached, if necessary).

Check one of the following responses to the Acknowledgment and Acceptance of
Region 4 ESC’s Open Records Policy below:

IB/ We acknowledge Region 4 ESC’s Open Records Policy and declare that no information
submitted with this proposal, or any part of our proposal, is exempt from disclosure

under the Public Information Act.

(Note: All information believed to be a trade secref or proprietary must be listed below.
It is further understood that failure to identify such information, in strict accordance with
the instructions below, will result in that information being considered public information
and released, if requested under the Public Information Act. )

0 We declare the following information to be a trade secret or proprietary and exempt
from disclosure under the Public Information Act.

(Note: Offeror must specify page-by-page and line-by-line the parts of the response,
which it believes, are exempt. In addition, Offeror must specify which exception(s)
are applicable and provide detailed reasons to substantiafe the exception(s).

3/6/17
Date

Atthorized Signature & Title
NATIONAL MANAGER/SALES & MKTG
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